NOTICE OF INTENT
Office of the Governor
Real Estate Commission

(LAC 46:LXVII.Chapters 1-57)

The Louisiana Real Estate Commission (“Commission”) has determined to amend its
administrative rules in consideration of La. R.S. 49:964(D) and 966(K) and the April 1, 2025,
Executive Order Number 25-038. During open meetings conducted on August 21, 2025,
November 19, 2025, February 18, 2026, and March 19, 2026, the Commission reviewed 100
percent of its current administrative rules and the proposed rules and determined that the proposed
rules are necessary, consistent with applicable law, aligned with its mission to protect the public
interest by reasonably regulating real estate licensees, registrants, and certificate holders, and the
benefits of the proposed changes outweigh their burdens and costs. Accordingly, the Commission
hereby gives notice of its intent to initiate rulemaking and effectuate the proposed rules in
accordance with the Administrative Procedure Act, R.S. 49:950 et seq, and the authority granted
by La. R.S. 37:1430 et seq.

Title 46
PROFESSIONAL AND OCCUPATIONAL STANDARDS
Part LXVII. Real Estate

Subpart 1. Real Estate
Chapter 1.  Authority

§101. Adoption; Authority

A. The rules and regulations of the Louisiana Real Estate Commission (‘“commission”)
eontained-heretnt included in this Subpart have been adopted pursuant to and in compliance with
the Louisiana Real Estate License Law (R.S. 37:1430 et seq)-, and any violation of these rules or
regulations, or of any real estate licensing law, shall be sufficient cause for any disciplinary action
permitted by law.

B. This Subpart is comprised of administrative rules, which periodically include subject
headings. The headings are for convenience of reference and shall not be interpreted to modify
the intent of any such provision.

AUTHORITY NOTE: Promulgated in accordance with R.S. 37:1431 et seq.
HISTORICAL NOTE: Promulgated by the Department of Economic Development, Real
Estate Commission, LR 26:37 (January 2000), amended by the Office of the Governor, Real Estate
Commission, LR 37:2998 (October 2011), LR 52:

§103. Open Meetings via Electronic Means: Disability Accommodations
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A. 1. The commission is a state agency authorized to conduct open meetings via
electronic means in accordance with R.S. 49:951 and the Open Meetings Law (R.S. 42:11 et seq),
including but not limited to R.S. 42:17.2 and 17.2.1.

2. Commission members may attend and participate in open meetings via electronic
means.

B. The commission shall provide for participation via electronic means on an individualized
basis for persons with disabilities. “Persons with disabilities” means or includes the following:

1. A member of the public with a disability recognized by the Americans with
Disabilities Act (ADA) or his or her designated caregiver; or

2. A participant commissioner member with an ADA-qualifying disability.

C. Upon receipt of any reasonable accommodation request by a person with disabilities,
relative to participation via electronic means, the board’s designated representative shall provide
the requestor with the teleconference or videoconference link as soon as possible following receipt
of the request but no later than the start of the scheduled meeting. Any other related reasonable
accommodation request shall be considered in accordance with applicable law.

AUTHORITY NOTE: Promulgated in accordance with R.S. 42:17.2 and 17.2.1.
HISTORICAL NOTE: Promulgated by the Office of the Governor, Real Estate
Commission, LR 52:

Chapter 3.  Initial License Applications

§301. Forms

Repealed.

AUTHORITY NOTE: Promulgated in accordance with R.S. 37:1431 et seq.
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HISTORICAL NOTE: Promulgated by the Department of Economic Development, Real
Estate Commission, LR 26:37 (January 2000), amended by the Office of the Governor, Real Estate
Commission, LR 32:1445 (August 2006), LR 37:2999 (October 2011), LR 52:

§303. Sponsorship; Broker Responsibility

A. All real estate salespersons and real estate salesperson license applicants Applicantsfora
salespersonticense shall be sponsored by an aetve actively licensed broker and shall submit the
Affidavit of Sponsorship Form (Part B) prescribed by the commission as proof of sponsorship.

B. The Affidavit of Sponsorship Form (Part B) may be submitted with the initial license
application, but the applicant shall complete and submit it to the commission no later than 90 days
after passing the license examination.

C. If the Affidavit of Sponsorship Form (Part B) is not received within the prescribed 90 days,
an 1nact1ve hcense shall be 1ssued to the salesperson apphcant whe—shal—l—ﬂ&en—b%s&bjeet—te—the

1. An active license shall not be issued until such time as the Transfer to Active Status
Form prescribed by the commission is received.

2. Notwithstanding any other provision of this Section, the commission shall not issue
any license to an applicant who has not successfully completed a criminal history record
information check as required by the commission in accordance with La. R.S. 37:1435.1.

E-D. Broker Respons1b111tv Active hcensed brokers who elect to sponsor an apphcant for a real
estate hcense shall be e he e a th

respensr—br—l—rty#er—the—heense obligated and individually responsible for the real estate activity of
any sponsored licensee. The sponsoring broker may be subject to disciplinary action, pursuant to
R.S. 37:1455, when his or her sponsored 11censee Vlolates any provision of R.S. 37:1430 et seq or

this Subpart.

real-estate:
AUTHORITY NOTE: Promulgated in accordance with R.S. 37:1431 et seq.
HISTORICAL NOTE: Promulgated by the Department of Economic Development, Real

Estate Commission, LR 26:37 (January 2000), amended by the Office of the Governor, Real Estate
Commission, LR 32:1445 (August 2006), LR 37:2999 (October 2011), LR 52:

§305. Documentation
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A. Individual applicants. All initial license applications for an individual real estate broker or
salesperson license shall be submitted with at least the following documentation:

1. proof of completion of the real estate instruction hours preseribed required by R.S.
37:1437; and in accordance with the following:

a. real estate pre-license instruction hours obtained in other jurisdictions or
otherwise from nationally recognized institutes may be accepted for full or partial credit at the
discretion of the commission and shall be based on the applicability of the subject matter to current
pre-license education requirements;

e-b. every applicant for a Louisiana real estate license shall provide proof of at

least 30 classroom hours of pre-license instruction that includes the Louisiana Real Estate License

w, rales—and-regulations—ofthe-eommission this Subpart, Louisiana Civil Law;-as—it-relates

elatmg to real estate, and any other instruction hours the commission deems necessary and
appropriates.

2. license history verification from each jurisdiction in which the applicant kas-held
ot currently holds or previously held a real estate license;

3. verification of passing an equivalent real estate license examination, if the applicant
is currently or was previously a resident licensee in another jurisdiction;

4. copy of any trade name or trademark registration issued by the Secretary of State
for use by the individual broker or salesperson applicant in real estate lieense-aetivities activity.

B. Brokerage company applicants. Every application for a corporation, partnership, or limited

liability company broker license shall be submitted by the designated qualifying broker with at
least the following documentation:

1.-2.

3. copy of any trade name or trademark registration issued by the Secretary of State
for use by the corporation, partnership or limited liability company in real estate license-aetivities

Cthlty .

AUTHORITY NOTE: Promulgated in accordance with R.S. 37:1431 et seq.
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HISTORICAL NOTE: Promulgated by the Office of the Governor, Real Estate
Commission, LR 32:1445 (August 2006), repromulgated LR 37:2999 (October 2011), amended
LR 42:1886 (November 2016), LR 52:

§307. Names on Licenses, Registrations and Certificates; Trade Names

A. Legal name. Licenses, registrations, and certificates issued to individual real estate
brokers, real estate salespersons, timeshare registrants, and real estate school instructors shall be
issued in the legal name of the individual person.

B. Company name. Licenses, registrations, and certificates issued to a corporation,
partnership, or limited liability company for any purpose shall be issued in the identical name as
registered with the Secretary of State. A license, registration, or certificate shall not be issued to
any corporation, partnership, or limited liability company not registered and in good standing with
the Secretary of State.

C. Trade name. Names on licenses, registrations, and certificates issued by the commission
shall not include a trade name, unless the trade name is registered with the Secretary of State and
a copy of the registration is on file at the commission.

D. Revocation; effect. The name of a licensee whose real estate license has been revoked by
the commission shall not appear on any license in a manner that represents, suggests, or implies
that the former licensee is licensed by the commission.

E. Distinguishable name. Any name or trade name used by a licensee, registrant, or certificate
holder in any manner shall be a clearly identifiable entity that can be distinguished from that of
another licensee, registrant, or certificate holder.

AUTHORITY NOTE: Promulgated in accordance with R.S. 37:1431 et seq.
HISTORICAL NOTE: Promulgated by the Office of the Governor, Real Estate
Commission, LR 37:2999 (October 2011), LR 52:

Chapter 5. Examinations

§501. Authorization; Effectiveness

A. The commission shall issue an examination authorization to each eligible applicant. The
examination authorization shall be valid for one year.

B. It shall-be-therespensibility is the obligation of each applicant, who that has received an
examination authorization from the commission, to contact the designated national testing service

for an appointment to take the examination.

C. An applicant whose examination authorization expires prior to the applicant taking the
examination shall receive a new examination authorization #pes only after submission of a new
application and the processing fee prescribed in R.S. 37:1443.
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AUTHORITY NOTE: Promulgated in accordance with R.S. 37:1431 et seq.
HISTORICAL NOTE: Promulgated by the Department of Economic Development, Real
Estate Commission, LR 26:38 (January 2000), amended by the Office of the Governor, Real Estate
Commission, LR 32:1446 (August 2006), repromulgated LR 37:3000 (October 2011), amended
LR 49:655 (April 2023), LR 52:

§503. Disqualification of Applicants

Repealed.

AUTHORITY NOTE: Promulgated in accordance with R.S. 37:1431 et seq.
HISTORICAL NOTE: Promulgated by the Department of Economic Development, Real
Estate Commission, LR 26:38 (January 2000), amended by the Office of the Governor, Real Estate
Commission, LR 32:1446 (August 2006), LR 37:3000 (October 2011), LR 52:

§505. Prohibited Activities

é&feeter— No person shall not obtam or attempt to obtam copv commumcate or attempt to copy

or communicate by deceptive or fraudulent means any eepyrighted—test—questions—andfor

confidential test examination material used by or belonging to any national testing service
currently or previously contracted with the commission.

B. Vielations Any violation of this Section shall be cause for censure, suspension, or
revocation of a license, certificate, or registration and shall also be cause for denial of a license
and the forfeiture of all fees.

AUTHORITY NOTE: Promulgated in accordance with R.S. 37:1431 et seq.
HISTORICAL NOTE: Promulgated by the Department of Economic Development, Real
Estate Commission, LR 26:38 (January 2000), amended by the Office of the Governor, Real Estate
Commission, LR 32:1446 (August 2006), repromulgated LR 37:3000 (October 2011), LR 52:

§507. Failure of Examination; Effects

A. Asny An applicant who fails an to pass a required examination within one year of the date
the examination authorization was issued by the commission in accordance with Section 501 of
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this Subpart may apply—te retake the examination. After one year, the such examination
authorization shall expire, and the applicant shall be required to submit a new application and remit
all prescribed fees to be eligible for the licensing examination.

B. An applicant who does not pass both the state and national portions of the examination

shall be requlred to retake ly the falled portlon eﬂh;hewever,—ﬂa%see%%eﬂ—eh%passed—pemeﬂ

it—.

C. Each passing examination score shall remain valid and effective for one year from such
examination date, after which time the applicant shall be required to retake the examination.

AUTHORITY NOTE: Promulgated in accordance with R.S. 37:1431 et seq.
HISTORICAL NOTE: Promulgated by the Department of Economic Development, Real
Estate Commission, LR 26:38 (January 2000), amended by the Office of the Governor, Real Estate
Commission, LR 32:1446 (August 2006), LR 37:3000 (October 2011), amended LR 49:655 (April
2023), LR 52:

Chapter 7. Fees
§701. Duration of Fees

A. Fees for licenses, certificates, and registrations shall eevera-period-of be effective for one
calendar year and shall not be prorated.

B. Except as otherwise provided in theserules-andregulations this Subpart, all fees submitted
to the commission are non-refundable.

AUTHORITY NOTE: Promulgated in accordance with R.S. 37:1431 et seq.
HISTORICAL NOTE: Promulgated by the Department of Economic Development, Real
Estate Commission, LR 26:39 (January 2000), amended by the Office of the Governor, Real Estate
Commission, LR 32:1447 (August 2006), repromulgated LR 37:3000 (October 2011), LR 52:

§705. Returned Checks

A. Payment of any fee with a check that is returned by a financial institution, wherein the
reason for not paying the check is not a the fault of the financial institution, shall be grounds for
cancellation of the transaction for which the fee was submitted and/or the censure, suspension, or
revocation of a license, registration, or certificate.

B. Persons—issuing—cheeksthat-are Any person who issues a check that is returned to the
commission by a financial institution for any reason shall be notified by-certifted-mail-at-the-meost

in writing at his or her current address of record. Within 10 days from the date of the notification,
the person issuing the check shall remit a certified check, cashier's check, or money order, to the
commission in the amount of the returned check, plus the processing fee prescribed in R.S.
37:1443.
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AUTHORITY NOTE: Promulgated in accordance with R.S. 37:1431 et seq.
HISTORICAL NOTE: Promulgated by the Department of Economic Development, Real
Estate Commission, LR 26:39 (January 2000), amended by the Office of the Governor, Real Estate
Commission, LR 32:1447 (August 2006), LR 37:3000 (October 2011), LR 52:

Chapter 9. Renewal of Licenses, Registrations, and Certificates

§901. Timely Submission of License, Registration, or Certificate Renewal

A. It shall-be-the-respensibility-efthe is the obligation of each individual licensee, registrant,

or certificate holder to ensure that the renewal of an his or her individual license, registration, or
certificate has been fully completed and timely submitted to the commission with the required fees
required by R.S. 37:1443.

B. The commission shall not issue a renewal license of to a salesperson or associate broker
shall-net-be-issued before the license of the his or her sponsoring broker is has been renewed.

C. A licensee, registrant, or certificate holder who fails to renew by December 31 is prohibited
beginning January 1 from engaging in any aetivities activity requiring a license, registration, or
certificate.

D. A licensee whose sponsoring broker fails to renew by December 31 is prohibited beginning
January 1 from engaging in any aetrvities activity requiring a license until such time as the licensee
becomes sponsored by a duly-licensed, sponsoring broker.

AUTHORITY NOTE: Promulgated in accordance with R.S. 37:1431 et seq.
HISTORICAL NOTE: Promulgated by the Department of Economic Development, Real
Estate Commission, LR 26:39 (January 2000), amended by the Office of the Governor, Real Estate
Commission, LR 32:1447 (August 2006), LR 37:3001 (October 2011), amended LR 49:655 (April
2023), LR 52:

§907. Education Hours Required-for Renewal

& A. Licensees shall not receive duplicate credit for attending the same continuing education
course from the same vendor in the same year.
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B. Education courses not previously approved by the commission shall be submitted to the
commission prior to renewal for review and approval towards the annual continuing education

requirement—preseribed—n required by R.S. 37:1437. The commission shall consider such
education on an individual basis.

Eaeh—sab%sswﬂ—shaﬂ—memde—a—eever—le&er—that—eeﬂtams educatlon courses not preV10uslv

approved by the commission shall apply to the commission for education credit by submitting the
licensee’s complete name, mailing address, and telephone number, with the following
documentation:

1. certificate-of completions certificate(s) of completion;

C2.-C5.
AUTHORITY NOTE: Promulgated in accordance with R.S. 37:1431 et seq.
HISTORICAL NOTE: Promulgated by the Department of Economic Development, Real

Estate Commission, LR 26:40 (January 2000), amended by the Office of the Governor, Real Estate
Commission, LR 32:1447 (August 2006), LR 37:3001 (October 2011), amended LR 49:655 (April
2023), LR 52:

Chapter 15. Transfers and Terminations
§1501. Forms

A. A request to terminate sponsorship of a licensee or to transfer a licensee to a new broker
shall be submitted on forms prescribed by the commission and shall be accompanied by the fees

preseribed-in required by R.S. 37:1443.

AUTHORITY NOTE: Promulgated in accordance with R.S. 37:1431 et seq.
HISTORICAL NOTE: Promulgated by the Department of Economic Development, Real
Estate Commission, LR 26:40 (January 2000), amended by the Office of the Governor, Real Estate
Commission, LR 32:1448 (August 2006), repromulgated LR 37:3001 (October 2011), LR 52:

§1503. Fee Exemptions
A. A request for license transfer that is submitted within 60 days of any of the following
circumstances shall be exempt from the transfer fee er—delinquentrenewalfee—preseribed—in
required by R.S. 37:1443:

A.l.-AS.
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AUTHORITY NOTE: Promulgated in accordance with R.S. 37:1431 et seq.
HISTORICAL NOTE: Promulgated by the Department of Economic Development, Real
Estate Commission, LR 26:40 (January 2000), amended by the Office of the Governor, Real Estate
Commission, LR 32:1448 (August 2006), repromulgated LR 37:3001 (October 2011), LR 52:

§1505. Purchase or Acquisition of Agencies; Notice Requirements

A. Commission notice. When a licensed ageney real estate brokerage company purchases or
otherwise acquires another licensed ageney real estate brokerage company, the sponsoring or
qualifying broker of the acquiring ageney brokerage company shall notify the commission in

writing no later than the-fifth-werking-dayfoellowing 7 days after the date of acquisition.

B- The notice shall specify the date of acquisition and shall request a transfer to the acquiring
ageney brokerage company for all licensees sponsored by the acquired agerey brokerage company.

2. B. Transfer date. The commission shall issue new licenses to the acquiring agenrey-brokerage
company for each licensee sponsored by the acquired ageney brokerage company. The effective
date of transfer to the acquiring ageney brokerage company shall be the date of acquisition
specified in the notification.

C. Errors and omissions insurance. The netifieation notice of acquisition shall certify
continuous errors and omissions insurance coverage for all licensees that are transferred to the
acquiring ageney brokerage company. If the transfer of licensees necessitates payment to the
commission for coverage under the commission group errors and omission insurance policy, a

listing of all licensees for which coverage is requested and all applicable fees shall accompany the
netifieation such notice.

D. Licensee notice. The sponsoring broker of the acquiring ageney brokerage company shall

give written notice to all licensees transferred to the acquiring ageney-withinfive-werking-days

follewing brokerage company no later than 7 days after the date of acquisition.

G- E. Mandatory report. The acquiring agerey brokerage company shall provide a written report

to the commission on the status of all former licensees of the acquired ageney brokerage company
within 15 days following the acquisition.

1. The netifteation report shall include a listing by category that identifies:
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a. each licensee that requested the return—oftheirHieense-to-the-commission
termination of his or her sponsorship;

b. each licensee that is being terminated by the acquiring ageney brokerage

C. each licensee that will remain with the acquiring ageney brokerage

2. The netifieation report shall include the following documentation and fees:

b-a. copies of the written netifieation notice to and/or from each licensee as

required by §1505-D-efthis-Chapter Subsection (D) of this Section;

e-b. payment of the transfer fee preseribedin required by R.S. 37:1443 for each
licensee who was sponsored by the acquired ageney brokerage company and who will remain with
the acquiring ageney brokerage company;

é-c. payment of the errors and omissions insurance fee presertbedin-§1505-C
ofthis-Chapter required by R.S. 37:1466 and Subsection (C) of this Section, if applicable.

AUTHORITY NOTE: Promulgated in accordance with R.S. 37:1431 et seq.
HISTORICAL NOTE: Promulgated by the Department of Economic Development, Real
Estate Commission, LR 26:41 (January 2000), amended by the Office of the Governor, Real Estate
Commission, LR 32:1448 (August 2006), LR 37:3001 (October 2011), LR 52:

§1507. Change of Licensing Status

B- A. Corporate, partnership and limited liability company broker licenses shall remain in the
active license status.

€ B. Associate brokers. An individual broker that who elects to become exclusively affiliated
with a sponsoring broker shall submit a request to transfer on forms prescribed by the commission,
which shall be accompanied by the fees preseribed-in required by R.S. 37:1443. Prior to submitting
the request to transfer, the individual broker shall notify any sponsored licensees of the intended
transfer and shall complete and submit a termination of sponsorship as—preseribed—by—the
eommisston as required by R.S. 37:1441 for each sponsored licensee.
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E-C. For any licensee who transferred to inactive status prior to completing the post-license

education required by R.S. 37:1437, completion of such Fhe post-license education hesrs may be
used to satisfy the continuing education hours, or a portion of the continuing education hours
required by R.S. 37:1437.3 for active status as follows:

1. one to five years of inactive status — 45 hours of post-license education in lieu of

the requlred contmumg education. Aﬂy—heeﬂsmem&ﬂﬂH@n—theﬁaeme—st&ms—fer—mefe—ﬂ%&n—eﬂe

2. more than five years of inactive status — 45 hours of post-license education and at

least 35 hours of contmumg education. Aﬂy—heeﬂseﬁemamﬂ@n—ﬂ&emeﬁve—st&ms—feﬂﬁefe—ﬂm

AUTHORITY NOTE: Promulgated in accordance with R.S. 37:1431 et seq.
HISTORICAL NOTE: Promulgated by the Department of Economic Development, Real
Estate Commission, LR 26:41 (January 2000), amended by the Office of the Governor, Real Estate
Commission, LR 28:485 (March 2002), amended LR 32:1449 (August 2006), LR 37:3002
(October 2011), amended LR 49:656 (April 2023), LR 52:

Chapter 17. Termination Responsibilities
§1701. Relinquishment of Business-Related Property and Data

A. A licensee whose business relationship with a sponsoring broker has been terminated for
any reason shall immediately relinquish all business-related property to the sponsoring broker,
including:

1. the keys to any-and all properties listed with the broker; and

2. any documents that in any way pertain to real estate transactions wherein a broker
or licensees sponsored by the broker has appeared in a licensing capacity. This Paragraph does not
preelude-prohibit the licensee from retaining copies of such documents.

B. Anv Vlolatlon of this Sectlon constltutes a Vlolatlon of this Subpart A—speﬂseﬂ-&g—bfeker
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AUTHORITY NOTE: Promulgated in accordance with R.S. 37:1431 et seq.
HISTORICAL NOTE: Promulgated by the Department of Economic Development, Real
Estate Commission, LR 26:41 (January 2000), amended by the Office of the Governor, Real Estate
Commission, LR 32:1449 (August 2006), repromulgated LR 37:3002 (October 2011), LR 52:

§1703. Financial Obligations; Commissions and Dues; Disputes

A. The commission shall not intervene or become etherwise involved in employment disputes
or disputes pertaining to financial obligations that are the result of a business relationship between
a broker and a sponsored licensee or a timeshare developer and timeshare sales registrant,
including the payment of commissions and dues to professional organizations. Such disputes shall
be settled by the respective parties or by a court of competent jurisdiction.

AUTHORITY NOTE: Promulgated in accordance with R.S. 37:1431 et seq.
HISTORICAL NOTE: Promulgated by the Department of Economic Development, Real
Estate Commission, LR 26:41 (January 2000), amended by the Office of the Governor, Real Estate
Commission, LR 32:1449 (August 2006), repromulgated LR 37:3002 (October 2011), LR 52:

Chapter 18. Broker Responsibilities
§1801. Broker Supervision
A. Written authorization. A broker sust shall provide a sponsored licensee with written

notice and acknowledgement of the real estate activities that the broker authorizes the sponsored
licensee to engage in under as described in R.S. 37:1431(24).

B. Recordkeeping. A broker who sponsors licensees or is a qualifying broker for a corporation
shall have written policies and procedures te and maintain written records that ensure the
following:

1. each sponsored licensee maintains the# his or her license in the active status at all
times while-they-are-engaging he or she is engaged in real estate activity aetivittes as described in
R.S. 37:1431(24).

2. each sponsored licensee complies with the applicable advertising and team rules
requirements imposed by this Subpart and the Louisiana Real Estate License Law (R.S. 37:1430

et seq);
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3. a method and process for the sponsored licensee to provide documents to the broker
for compliance with record keeping requirements imposed by this Subpart and the Louisiana Real
Estate License Law (R.S. 37:1430 et seq).

25— 3 a0 : . ust Real estate
agreements. Lrstrng agreements and other written agreements related to real estate activity shall
be solicited under in the name of the broker corporation or supervising broker. These agreements
shall be signed either by the broker or by a sponsored licensee acting urder pursuant to written
authority of the his or her sponsoring broker.

D. Financial responsibility. A broker must shall maintain the rental trust account, the sales
escrow account, and the security deposits trust account with appropriate controls for deposits and
disbursements of funds received on behalf of consumers. +-and

E. Qualifying broker. When the broker is a business entity, the qualifying broker is the person
responsible for the broker supervision required by respensibiities-under this Section.

AUTHORITY NOTE: Promulgated in accordance with R.S. 37:1435.

HISTORICAL NOTE: Promulgated by the Office of the Governor, Real Estate
Commission, LR 43:954 (May 2017), LR 52:

§1803. Record Keeping

A. In a format that is readily available to the commission and for a period of no less than five
years, a broker must shall maintain at minimum the following records:

1. all disclosures;

2. listing agreements, buyer representation agreements, ether any written agreements
that authorize licensees to advertise or represent property for sale or lease, ether and any written
agreements that authorize licensees to receive compensation;

3. contracts and all related addenda;

4. receipts and disbursements of compensation for services-as-definedunder real estate
activity as described in R.S. 37:1431(24);

A5 - A8
AUTHORITY NOTE: Promulgated in accordance with R.S. 37:1435.
HISTORICAL NOTE: Promulgated by the Office of the Governor, Real Estate

Commission, LR 43:954 (May 2017), LR 52:

§1805. Compensation; Team Limitations
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A. Licensees who are part of a group or team shall not receive compensation for aets—er
services-subjeetto real estate activity, as described in R.S. 37:1431(24), from anyone within-thetr
team other than the sponsoring broker.

AUTHORITY NOTE: Promulgated in accordance with R.S. 37:1435.

HISTORICAL NOTE: Promulgated by the Office of the Governor, Real Estate
Commission, LR 43:954 (May 2017), amended LR 44:771 (April 2018), LR 52:

Chapter 19. Real Estate Teams and Groups

§1901. Definitions Definition; Team or Group

A. Fer—the—pafpese—e{lth%s—éhap%er—team—er—gfe&p—shaﬂﬂﬁe&n For the purposes of this Subpart,

“team” or “group” means a collective name used by two or more real estate licensees, who
represent themselves to the public as a part of one entity that performs real-estate Heense-aetivities
under real estate activity subject to the supervision of the same sponsoring broker.

AUTHORITY NOTE: Promulgated in accordance with R.S. 37:1430 et seq.
HISTORICAL NOTE: Promulgated by the Office of the Governor, Real Estate
Commission, LR 40:2245 (November 2014), LR 52:

§1903. Team and Group Sponsorship; Leaders

A. Team or group members shall be sponsored by the same broker. and;—+f-apphieable;shal

B. Written authorization. Licensees shall not form a team or group without written approval
from the sponsoring broker.

C. Contact of record. The sponsoring broker shall designate a member of each approved team
or group as the contact member responsible for all communications between the broker and the
team.

1. Team or Group Leaders. The designated contact member of each team or group
shall maintain a current list of all team or group members, which shall be provided to the
sponsoring broker upon formation of the team or group and immediately upon any change
thereafter.

2. A current record of all team or group names, and the members thereof, shall be
maintained by the sponsoring broker in a manner that can be made readily available to the
commission upon written request.

AUTHORITY NOTE: Promulgated in accordance with R.S. 37:1430 et seq.
HISTORICAL NOTE: Promulgated by the Office of the Governor, Real Estate
Commission, LR 40:2245 (November 2014).
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§1905. Team or Group Names

A. Team or group names shall not contain terms that could lead mislead the public to believe
that the team or group is offering real estate brekerage services independent of the sponsoring
broker. These terms shall include; but are not limited to:

A.l.- A4
AUTHORITY NOTE: Promulgated in accordance with R.S. 37:1430 et seq.
HISTORICAL NOTE: Promulgated by the Office of the Governor, Real Estate

Commission, LR 40:2245 (November 2014), LR 52:

§1907. Team or Group Leaders

Repealed.

AUTHORITY NOTE: Promulgated in accordance with R.S. 37:1430 et seq.
HISTORICAL NOTE: Promulgated by the Office of the Governor, Real Estate
Commission, LR 40:2245 (November 2014), LR 52:

§1909. Team Advertising

A. A team or group name shall not be used in advertising without the prior written approval
of the sponsoring broker.

B. The term “team” or “group” may be used to advertise real estate leense-aetivitiesprovided
that activity but only when all the following conditions are satisfied:

B.1.-B.2.

3. the advertising complies with all other applicable provisions of this Chapter-and
PACA46: L X V- Chapter 25-of these-rules-and regulations Subpart.

C.

Page 16 of 74



AUTHORITY NOTE: Promulgated in accordance with R.S. 37:1430 et seq.
HISTORICAL NOTE: Promulgated by the Office of the Governor, Real Estate
Commission, LR 40:2245 (November 2014), LR 52:

§1911. Disputes

Repealed.

AUTHORITY NOTE: Promulgated in accordance with R.S. 37:1430et seq.
HISTORICAL NOTE: Promulgated by the Office of the Governor, Real Estate
Commission, LR 40:2245 (November 2014), LR 52:

Chapter 21. Concurrent Licenses and Registrations
§2101. Broker or Salesperson License; Timeshare Interest Salesperson Registration

A. A broker may be concurrently licensed both as an individual and as the designated
qualifying broker of one or more corporations, limited liability companies, and/or partnerships.

B.

C. 1. A real estate license and a timeshare interest salesperson registration shall not be
issued concurrently to any person.

2. A broker shall not eeneurrently conduct real estate aetivities activity concurrently
as both an individual real estate broker and as an associate broker exclusively affiliated with
another real estate broker.

AUTHORITY NOTE: Promulgated in accordance with R.S. 37:1431 et seq.
HISTORICAL NOTE: Promulgated by the Department of Economic Development, Real
Estate Commission, LR 26:42 (January 2000), amended by the Office of the Governor, Real Estate
Commission, LR 32:1450 (August 2006), repromulgated LR 37:3003 (October 2011), LR 52:

Chapter 23. Branch Offices

§2301. Branch Office License; Branch Office Manager; Written Designation

A. Branch office. An office established by a broker or sponsored licensee for conducting any
real estate license activity at a separate address from the registered address of the broker, wherein
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the name and telephone number of the broker or agency is advertised in any way, shall be
considered a branch office and shall be licensed as such in accordance with R.S. 37:1444.

B. Form. An application for a branch office license shall be submitted on the forms
prescribed by the commission and accompanied by the fees preseribedn required by R.S. 37:1443.

C. 1. Branch office manager; written designation; duties. Every branch office shall be
under subject to the direct supervision of a licensed individual broker, who shall be designated in
writing as the branch office manager. A copy of the designation shall be submitted to the
commission within five days, following the date of the original designation or any changes thereto.

2. Nothing shall preclude a sponsoring broker from acting as the branch office
manager for one or more branch offices.

b 3. A broker designated as a branch office manager shall be subject to the duties and

penalties—preseribed-for imposed on sponsoring brokers # by this Subpart and R.S. 37:1430 et
seg-; however, this shall Section does not relieve the sponsoring broker of the ultimate obligation

and responsibility for the branch office operation.

AUTHORITY NOTE: Promulgated in accordance with R.S. 37:1431 et seq.
HISTORICAL NOTE: Promulgated by the Department of Economic Development, Real
Estate Commission, LR 26:42 (January 2000), amended by the Office of the Governor, Real Estate
Commission, LR 28:829 (April 2002), amended LR 32:1450 (August 2006), LR 37:3003 (October
2011), LR 52:

Chapter 25. Advertising; Disclosures; Representations

§2501. Disclosures and Representations

emp}eyees—shal-l—be—\mdef real estate hcensee or the emplovees thereof shall be sublect to the dlrect
supervision of and appreved-by-thelicensed-individual prior written approval of the sponsoring

real estate broker or designated qualifying broker of the licensed corporation, limited liability
company, or partnership.
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P- B. All advertising by a licensed salesperson, associate broker, individual real estate broker, or
licensed corporation, limited liability company, or partnership shall include their the individual
name, business name, or trade name of record with the commlssmn meh—fer—ﬂ&e—pappese—eﬁﬂ&ese

E C. Inall advertising, the salesperson or associate broker must include the name and telephone
number of the sponsoring broker. The broker's name and telephone number must shall be
conspicuous, discernible and easily identifiable by the public.

G- D. Ifallowed by the sponsoring broker, the salesperson or associate broker may include in the
advertisement:

D.1.-D.2.

3. a group or team name, as long as the advertising complies with all other applicable

provisions of this Chapterand EAC46: XV H-Chapter 19-of these rules-and regulations Subpart;

and

D.4.
AUTHORITY NOTE: Promulgated in accordance with R.S. 37:1431 et seq.
HISTORICAL NOTE: Promulgated by the Department of Economic Development, Real

Estate Commission, LR 26:42 (January 2000), amended by the Office of the Governor, Real Estate
Commission, LR 28:829 (April 2002), LR 29:127 (February 2003), LR 32:1450 (August 2006),
LR 37:3003 (October 2011), LR 40:2244 (November 2014), LR 52:

§2503. Owner Authorization

Repealed.

AUTHORITY NOTE: Promulgated in accordance with R.S. 37:1431 et seq.
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HISTORICAL NOTE: Promulgated by the Department of Economic Development, Real
Estate Commission, LR 26:43 (January 2000), repromulgated by the Office of the Governor, Real
Estate Commission, LR 37:3004 (October 2011), LR 52:

§2505. Accuracy in Advertising

A. All advertising shall be an accurate representation of the property or service advertised.

B. No breker-orlicensee-sponsered-by-said-breker real estate licensee, registrant, or certificate

holder shall use advertising whiek that is false, misleading, e¢ inaccurate, or in any way
misrepresents any property, terms, value, policies, or services. efthe-business-condueted:

C. Fheadvertising Advertising shall not include any the name or trade name of any franehiser

or—real-estate—organization—or-asseetation organization, association, or franchise of which the

licensee is not a member or franchisee.

AUTHORITY NOTE: Promulgated in accordance with R.S. 37:1431 et seq.
HISTORICAL NOTE: Promulgated by the Department of Economic Development, Real
Estate Commission, LR 26:43 (January 2000), repromulgated by the Office of the Governor, Real
Estate Commission, LR 37:3004 (October 2011), LR 52:

§2507. Advertisements of Residential Property; Date Requirement

A. All printed advertisements for the sale or lease of residential real estate shall indicate the
month and year the advertlsement is posted, prmted pubhshed or dlstrlbuted Advertlsements

bfeehafes bearmg an issue or pubhcatlon date wﬂ-} shall be con51dered in comphance with th1s
Section.

AUTHORITY NOTE: Promulgated in accordance with R.S. 37:1431 et seq.
HISTORICAL NOTE: Promulgated by the Department of Economic Development, Real
Estate Commission, LR 26:43 (January 2000), repromulgated by the Office of the Governor, Real
Estate Commission, LR 37:3004 (October 2011), LR 52:

§2509. Advertisements by Franchise Organizations

A. Any licensed broker or salesperson affiliated with a franchise organization suast shall
disclose te-the-publie in all advertising that the real estate brokerage firs is independently owned

and operated. mall-advertising:

AUTHORITY NOTE: Promulgated in accordance with R.S. 37:1431 et seq.
HISTORICAL NOTE: Promulgated by the Department of Economic Development, Real
Estate Commission, LR 26:43 (January 2000), repromulgated by the Office of the Governor, Real
Estate Commission, LR 37:3004 (October 2011), LR 52:

§2511. Agent Owner-Licensed Agent
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A. A licensed broker or salesperson who offers property, in which he or she owns any interest,
as-being for sale or rent shall state in any advertising; and on any sign placed on the property; that
he or she is a licensed real estate agent.

B. Any licensed broker or salesperson that who advertises; or offers to purchase or rent
property for his or her own full or partial interest shall state in any advertisement that he or she is
a licensed real estate agent.

C. Including the term “licensed real estate agent” in any advertisement or on any sign shall be
sufficient to satisfy this the requirement imposed by this Section.

D. This Section is not applicable to the sale, rental, or acquisition of property by licensees
wnder pursuant to a contractual agreement with a licensed Louisiana real estate broker.

AUTHORITY NOTE: Promulgated in accordance with R.S. 37:1431 et seq.
HISTORICAL NOTE: Promulgated by the Department of Economic Development, Real
Estate Commission, LR 26:43 (January 2000), amended by the Office of the Governor, Real Estate
Commission, LR 37:3004 (October 2011), LR 52:

§2515. Internet Advertising

A. A real estate broker advertising or marketing en-a-site real property on the Internet sust or
via any electronic communication shall include the following data en—eachpage-ofthesite-on

which-the-advertisement-appears at least once in the communication or advertisement:

Al.-A2

3. the regtlatery state(s) or other legal jurisdiction(s) in which the broker holds a real
estate brokerage license.

€ B. An associate broker or salesperson advertising or marketing en-a-site real property on the
Internet muast or Vla any electromc commun1cat10n shall 1nclude the following data eneachpage
} : rors A at least once on or in the

communication or advertisement:
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1. the associate broker’s or salesperson’s name as registered with the commission;

2. the name or trade name efthe-ticensed-broker-orageneytisted-on-thelicense of the

sponsoring or qualifying broker of the salesperson or associate broker;

3. the city and state in which the sponsoring or qualifying broker’s main office or
branch office is located-; and

4. the regulatery state(s) or other legal jurisdiction(s) in which the broker holds a real
estate brokerage license.

AUTHORITY NOTE: Promulgated in accordance with R.S. 37:1431 et seq.
HISTORICAL NOTE: Promulgated by the Department of Economic Development, Real
Estate Commission, LR 26:43 (January 2000), amended by the Office of the Governor, Real Estate
Commission, LR 28:829 (April 2002), LR 37:3004 (October 2011), LR 38:1022 (April 2012), LR
52:

Chapter 26. Residential Property Management

§2601. Definitions

A. Residential Real Property —real property consisting of one or not more than four residential
dwelling units, which are buildings or structures each of which are occupied or intended for
occupancy as single-family residences.
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B. “Property management” and “property manager’ shall have the meanings ascribed to those
terms in R.S. 37:1431.

AUTHORITY NOTE: Promulgated in accordance with R.S. 37:1431 et seq.
HISTORICAL NOTE: Promulgated by the Office of the Governor, Real Estate
Commission, LR 45:421 (March 2019), LR 52:

§2603. Property Management; Written Authorization

A. Licensees No real estate licensee shall aet engage in property management on behalf of
another without written authorization from the property owner(s). Salespersons and associate
brokers shall not conduct property management functions on behalf of another; except through
their the sponsoring broker and with his or her prior written authorization.

B. Written authorization to manage property must—at—minimum shall include at least the
following:

B.1.-B.2.
3. the effective time period of the agreement; and
4. the management fees charged to the property owner.
AUTHORITY NOTE: Promulgated in accordance with R.S. 37:1431 et seq.

HISTORICAL NOTE: Promulgated by the Office of the Governor, Real Estate
Commission, LR 45:422 (March 2019), LR 52:

§2605. Frust Funds; Depeosits;-and-Acecountsfor Property Management Accounting

A. Licensees Any real estate licensee who is engaged in property management on behalf of
another shall open, manage, and maintain accounts in accordance with Chapter 27 of this Subpart
and the Louisiana Real Estate License Law, including but not limited to R.S. 37:1449. the-rules

and-regulations-of the-commission:
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AUTHORITY NOTE: Promulgated in accordance with R.S. 37:1431 et seq.
HISTORICAL NOTE: Promulgated by the Office of the Governor, Real Estate
Commission, LR 45:422 (March 2019), LR 52:

§2607. Property Management Records

A. Liecensees Each real estate licensee engaged in property management shall retain all of the
following records, readily available and properly indexed, for a period of five years:

1. Bank statements, deposit slips, management agreements, lease agreements, owner
ledgers or statements, deposit slips, disbursement checks, invoices, cash receipts, and any other

documents that-pertainto-the-management-ofthe relating to property management.

2. Copies of all documents that—pertain relating in any way to each real estate
transaetions transaction wherein the individual real estate broker or one or more licensees
sponsored by the individual real estate broker have appeared in a licensing capacity.

B. The recordkeeping requirement regarding—eoptes imposed by this Section shall not be
altered by the transfer of a broker to that of an associate broker, an unlicensed person, or an inactive
licensee.

AUTHORITY NOTE: Promulgated in accordance with R.S. 37:1431 et seq.
HISTORICAL NOTE: Promulgated by the Office of the Governor, Real Estate
Commission, LR 45:422 (March 2019), LR 52:
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§2609. Exemptions

Repealed.

AUTHORITY NOTE: Promulgated in accordance with R.S. 37:1431 et seq.
HISTORICAL NOTE: Promulgated by the Office of the Governor, Real Estate
Commission, LR 45:422 (March 2019), LR 52:

Chapter 27. Escrow and Trust Accounts

§2701. Resident Broker Escrow and Trust Accounts; Requirements

A. 1. Sales escrow accounts. A—restdent Any real estate broker, including corporations,
partnerships and limited liability companies, who accepts any funds on behalf of clients in a real
estate sales transaction shall open and maintain a sales escrow checking account in a financial
institution in the-state-of Louisiana.

2. All sales escrow accounts shall be titled in the identical wording as stated on the
broker’s license, and the wording “Sales Escrow Account” shall be imprinted on all checks and
bank statements issued in connection with this account.

3. Except as otherwise provided in this Chapter, all funds received by a broker in
connection with the sale of real estate shall be deposited in this account when there is a written
contract to buy and sell real estate that has been fully executed and accepted by both buyer and
seller.

B. 1. Rental trust accounts. A-—restdent Any real estate broker, including corporations,

partnerships and limited liability companies, ergaged who engages in the-management-of property
owned-by—otherpersons property management shall open and maintain a rental trust checking

account in a financial institution in the-state-of Louisiana.

2. All rental trust accounts shall be titled in the identical wording as stated on the
broker’s license, and the wording “Rental Trust Account” shall be imprinted on all checks and
bank statements issued in connection with this account.

3. Except as otherwise provided in this Chapter, all funds collected as rental payments

from or on behalf of clients in connection with the-management-of properties—owned-by—other

persens property management shall be deposited into this account.

C. 1. Security deposit trust accounts. A—resident Any real estate broker, including
corporations, partnerships and limited liability companies, engaged who engages in the collection
of rental security or damage deposits in connection with property management aetivities-on-behalf
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ofelients shall open a security deposit trust checking account in a financial institution in the-state
of Louisiana.

2. All security deposit trust accounts shall be titled in the identical wording as stated
on the broker’s license, and the wording “Security Deposit Trust Account” shall be imprinted on
all checks and bank statements issued in connection with this account.

3. Except as otherwise provided in this Chapter, all funds collected as rental security
or damage deposits from-or-on-behalfofelents in connection with property management shall be
deposited into this account.

D.  Notwithstanding any other provision of this Subpart, real estate salespersons are prohibited
from opening and maintaining sales escrow checking accounts, rental trust checking accounts, and
security deposit trust checking accounts relative to real estate activity and from otherwise
accounting for or holding client funds outside of the custody of the sponsoring broker.

AUTHORITY NOTE: Promulgated in accordance with R.S. 37:1431 et seq.
HISTORICAL NOTE: Promulgated by the Department of Economic Development, Real
Estate Commission, LR 26:44 (January 2000), amended by the Office of the Governor, Real Estate
Commission, LR 32:1451 (August 2006), LR 37:3005 (October 2011), LR 52:

§2703. Non-Resident Broker Requirements

A. Non-resident brokers shall open and maintain sales escrow checking accounts, rental trust
checking accounts, and security deposit checking accounts;-as-previdedin-§270+-of in accordance
with this Chapter; however, a non-resident broker these-accountsshall- be-opened-and-maintained
may open and maintain such accounts either in a Louisiana financial institution or a financial
institution located in the resident state of the that broker.

AUTHORITY NOTE: Promulgated in accordance with R.S. 37:1431 et seq.
HISTORICAL NOTE: Promulgated by the Department of Economic Development, Real
Estate Commission, LR 26:44 (January 2000), amended by the Office of the Governor, Real Estate
Commission, LR 32:1451 (August 2006), LR 37:3005 (October 2011), LR 52:

§2705. CShange-inLicense-Status; Associate Broker and Inactive Broker Requirements

A.

B. An associate broker previeuslylicensed—as—an—individual broker—or—an—activebroker
transferring who transfers to inactive status:

1. shall maintain all sales escrow checking accounts, rental trust checking accounts,
or security deposit trust checking accounts for the limited and specific purpose of completing
pending transactions and disbursing all deposits contained therein, as applicable.;
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2. shall not deposit additional funds in sales escrow checking accounts, rental trust
checking accounts, or security deposit trust checking accounts as of the effective date of affiliation
with a sponsoring broker or the transfer to inactive status, as applicable.

AUTHORITY NOTE: Promulgated in accordance with R.S. 37:1431 et seq.
HISTORICAL NOTE: Promulgated by the Department of Economic Development, Real
Estate Commission, LR 26:44 (January 2000), amended by the Office of the Governor, Real Estate
Commission, LR 32:1451 (August 2006), LR 37:3005 (October 2011), LR 52:

§2707. Branch Office Accounts
A. A broker may open an additional sales escrow checking aeeeunts account, rental trust

checking aeeeunts account, and security deposit trust checking aceeunts account to-accommedate
business-transacted-out-ofa for each branch office sponsored by that broker.

AUTHORITY NOTE: Promulgated in accordance with R.S. 37:1431 et seq.
HISTORICAL NOTE: Promulgated by the Department of Economic Development, Real
Estate Commission, LR 26:44 (January 2000), amended by the Office of the Governor, Louisiana
Real Estate Commission, LR 32:1452 (August 2006), repromulgated, LR 37:3005 (October 2011),
LR 52:

§2708. Signatory Rights on Cheeking Accounts

A. An individual real estate broker shall be an the primary account holder and authorized
signatory on each sales escrow checking account, rental trust checking account, or security deposit
trust checking account and shall be responsible for the proper maintenanee-and-disbursal handling
and accounting of any funds contained therein. The addition of sponsored real estate licensees
andfer or employees of the broker as signatories on the accounts shall not relieve the individual
real estate broker of this—respensibility his or her obligations for both the proper handling and
accounting of such accounts and funds and any related violation of this Subpart or the Louisiana
Real Estate License Law (R.S. 37:1430 et seq).

B. The qualifying broker of a licensed corporation, partnership, or limited liability company
shall be an the primary account holder and authorized signatory on all sales escrow checking
accounts, rental trust checking accounts, and security deposit trust checking accounts maintained
by the licensed entity and shall be responsible for the proper maintenance and disbursal of any
funds contained therein. The addition of sponsored real estate licensees, principals, andfer or
employees of the licensed entity as signatories on the accounts shall not relieve the qualifying
broker of thisrespensibility his or her obligations for both the proper handling and accounting of
such accounts and funds and any related violation of this Subpart or the Louisiana Real Estate
License Law (R.S. 37:1430 et seq).

AUTHORITY NOTE: Promulgated in accordance with R.S. 37:1431 et seq.
HISTORICAL NOTE: Promulgated by the Office of the Governor, Real Estate
Commission, LR 32:1452 (August 2006), repromulgated LR 37:3005 (October 2011), LR 52:
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§2709. Additional Accounts

A. Where the interest of the principal parties to a transaction or series of transactions would
be served thereby; and with the prior written consent of the principal parties, a-broker-ornon-
resident the sponsoring or qualifying resident or nonresident real estate broker may open an
additional sales escrow checking account, rental trust checking account, or security deposit trust

checking account;-as-preseritbedin-$§270H-and 2703-of this-Chapter; and shall deposit therein all
funds received in trust on behalf of the parties. to-the-transaction-or-series-of transaetions:

AUTHORITY NOTE: Promulgated in accordance with R.S. 37:1431 et seq.
HISTORICAL NOTE: Promulgated by the Department of Economic Development, Real
Estate Commission, LR 26:44 (January 2000), amended by the Office of the Governor, Real Estate
Commission, LR 32:1452 (August 2006), repromulgated LR 37:3006 (October 2011), LR 52:

§2711. Non-Interest Bearing Checking Accounts

A. Ewvery Each sales escrow checking account, rental trust checking account, or security
deposit trust checking account shall be opened as a non-interest bearing checking account unless
all parties having an interest in the funds to be deposited therein have agreed otherwise in writing.

AUTHORITY NOTE: Promulgated in accordance with R.S. 37:1431 et seq.
HISTORICAL NOTE: Promulgated by the Department of Economic Development, Real
Estate Commission, LR 26:44 (January 2000), amended by the Office of the Governor, Real Estate
Commission, LR 32:1452 (August 2006), repromulgated LR 37:3006 (October 2011), LR 52:

§2713. Personal Funds in Escrow and Trust Checking Accounts; Bank Service Charges:
Exception

A. Bank service charges. A sum not to exceed two thousand five hundred dollars ($2,500.00)
of a broker’s personal funds may be kept in each sales escrow checking account, rental trust
checking account, and or security deposit trust checking account, which sum shall be specifically
identified and deposited te-eever to pay only for bank service charges relating to the accounts; and
shall not be used for any other purpose.

B. Exception. A broker engaged in property management aetivities may keep personal funds
inrexeess—of exceeding two thousand five hundred dollars ($2,500.00) in a rental trust checking
account for the temporary, limited, and specific purpose of enabling the broker to satisfy financial
obligations for or on behalf of one or more clients.

AUTHORITY NOTE: Promulgated in accordance with R.S. 37:1431 et seq.
HISTORICAL NOTE: Promulgated by the Department of Economic Development, Real
Estate Commission, LR 26:44 (January 2000), amended by the Office of the Governor, Real Estate
Commission, LR 32:1452 (August 2006), LR 37:3006 (October 2011), LR 52:

§2715. Withdrawal; Escrow and Trust Accounts
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A. Funds deposited into a sales escrow checking account, rental trust checking account, or
security deposit trust checking account shal-ret may be withdrawn fer-anypurpeses—exeept in
only the following circumstances:

Al -A4.

6. 5. toreturn the funds to a buyer at the time of closing;

7. 6. to eoverthepayment-of pay customary service charges on sales escrow checking
accounts, rental trust checking accounts, and security deposit trust checking accounts;

8 7. upon approval by the commission, relative to #—eenneetion—with the sale or
acquisition of a licensed entity real estate brokerage company;

9. 8. to comply with the-previsions—of R.S. 9:3251 or any other state or federal statute
governing the transfer of rents, security deposits, or other escrow funds.

B. Deposits; Disbursements. Deposits shall be disbursed within 30 days of an agreement
between the prinretples principals in a real estate transaction or as otherwise agreed upon in writing

by the parties.

C. Ledger. A real estate licensee who receives funds on behalf of another relative to any real
estate activity shall maintain a ledger or account statement, in writing, for each account where such
funds are deposited. The ledger shall clearly document all funds received and disbursed to and on
behalf of each client.

D. Cash. A real estate licensee who accepts cash payments on behalf of any person relative
to real estate activity shall retain written receipts of all such payments. The receipt shall include
at least the following:

1. The transaction date.

2. The transaction amount.

3. The reason for the payment.

4. The subject property address.

5. The name of the payor.

6. The name and signature of the real estate licensee or employee who received the

payment on behalf of the sponsoring or qualifying broker.

AUTHORITY NOTE: Promulgated in accordance with R.S. 37:1431 et seq.
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HISTORICAL NOTE: Promulgated by the Department of Economic Development, Real
Estate Commission, LR 26:44 (January 2000), amended by the Office of the Governor, Real Estate
Commission, LR 32:1452 (August 2006), LR 37:3006 (October 2011), LR 52:

§2717. Deposits

A. Funds received in a real estate sales;lease-ermanagement transaction shall be deposited in
the appropriate sales escrow checking account, rental trust checking account, or security deposit
trust checking account of the listing ermanaging broker unless all parties having an interest in the
funds have agreed otherwise in writing.

AUTHORITY NOTE: Promulgated in accordance with R.S. 37:1431 et seq.

HISTORICAL NOTE: Promulgated by the Department of Economic Development, Real Estate
Commission, LR 26:45 (January 2000), amended by the Office of the Governor, Real Estate
Commission, LR 32:1453 (August 2006), repromulgated, LR 37:3006 (October 2011), LR 52:

§2719. Account Closing
A. No sales escrow checking account, rental trust checking account, or security deposit trust

checking account may be closed unti-sueh-time-as unless all deposits therein have been properly
disbursed.

B. Bankruptey-andfor Neither bankruptcy nor the revocation, suspension, or lapse of a broker
license fer-anyreasen shall ret be cause to close or discontinue maintenance of any sales escrow
checking account, rental trust checking account, or security deposit trust checking account.

AUTHORITY NOTE: Promulgated in accordance with R.S. 37:1431 et seq.
HISTORICAL NOTE: Promulgated by the Department of Economic Development, Real
Estate Commission, LR 26:45 (January 2000), amended by the Office of the Governor, Real Estate
Commission, LR 32:1453 (August 2006), repromulgated, LR 37:3006 (October 2011), LR 52:

§2721. Transfer of Trust Funds; en Sale or Acquisition of Ageney Brokerage Company

A. When a licensed ageney real estate brokerage company is sold or otherwise acquired by
another licensed ageney real estate brokerage company, the sponsoring broker of the acquiring
ageney brokerage company shall notify the commission, in writing, of the acquisition and the
anticipated date of the transfer of escrow and trust funds. The notice shall specify all the following:
the name of the acquired ageney brokerage company; anéd the account numbers of the sales escrow
checking accounts, rental trust checking accounts, or security deposit trust checking accounts from
which the funds will be transferred; and, the account numbers of the accounts into which the funds
will be deposited.

B. A letter requesting approval to transfer the funds shall be jointly signed by the sponsoring
brokers of the acquired ageney brokerage company and the acquiring ageney brokerage company
and shall accompany the notification to the commission.
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C. The transfer of funds shall not occur without written approval from the commission;—as

preseribed-in-$275-A9 as required by Section 2715 of this Chapter.

D. Within five-werking 7 days following the transfer of funds, a letter jointly signed by the
sponsoring brokers of the acquired ageney brokerage company and the acquiring ageney brokerage
company shall be ferwarded delivered to the commission certifying that all escrow and trust funds
have been transferred. The letter shall include the following:

D.1.

2. certification that supporting documents for all trust funds have been delivered to
and received by the acquiring ageney brokerage company;

D3.-D4.

E. Within 10 days following the transfer of funds, the sponsoring broker of the acquired
ageney brokerage company shall close the escrow accounts and trust accounts from which the
funds were transferred and shall advise the commission in writing when such action has been
completed.

AUTHORITY NOTE: Promulgated in accordance with R.S. 37:1431 et seq.
HISTORICAL NOTE: Promulgated by the Department of Economic Development, Real
Estate Commission, LR 26:45 (January 2000), amended by the Office of the Governor, Real Estate
Commission, LR 32:1453 (August 2006), repromulgated, LR 37:3007 (October 2011), LR 52:

Chapter 29. Disbursement of Escrow Deposits

§2901. Escrow Disputes; Notice; Time Limits

A. When a dispute exists in a real estate transaction, regarding the ownership or entitlement
to funds held in a sales escrow checking account, the broker holding the funds shall send deliver
written notice to all parties and licensees involved in the transaction within 10 days of the date that
the broker knows or reasonably should know that such a dispute exists.

B. .'. O e ed ed O a O a adgo A a axzo

> Within 20 days of the date of th written notice rquired by Subsection (A) of this
Section, the broker shall do one of the following:

B.1.-B.4.

5. disburse the funds in accordance with the Uniform Unclaimed Property Act of 1997
as-setforth-#n (R.S. 9:151 et seq).

AUTHORITY NOTE: Promulgated in accordance with R.S. 37:1431 et seq.

HISTORICAL NOTE: Promulgated by the Department of Economic Development, Real
Estate Commission, LR 26:46 (January 2000), amended by the Office of the Governor, Real Estate
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Commission, LR 32:1454 (August 2006), LR 33:2422 (November 2007), LR 37:3007 (October
2011), LR 42:53 (January 2016), LR 43:1163 (June 2017), LR 52:

Chapter 31. Change of Address-and/orTelephone Nuwmber Contact Information

§3101. Reporting; Change of Address-and/orTelephone Number Contact Information

A. Each licensee, registrant, or certificate holder shall notify the commission, in writing, The

commisston-shall-benotifiednwriting within 10 days of a change in any of the following contact
information of record: efaticensee, registrant;-orcertificate-holder:

1. mailing address, business address, residence address, physical address, or email
address;
A2.-A3.
AUTHORITY NOTE: Promulgated in accordance with R.S. 37:1431 et seq.
HISTORICAL NOTE: Promulgated by the Department of Economic Development, Real

Estate Commission, LR 26:47 (January 2000), amended by the Office of the Governor, Real Estate
Commission, LR 32:1454 (August 2006), LR 37:3007 (October 2011), amended LR 49:656 (April
2023), LR 52:

Chapter 35. Disclosure by Licensee

§3501. Licensee as Principal in a Real Estate Transaction

A. Thelicense—status—ofaprincipal-in—areal-estatetransaetion Any licensee acting as a

principal in a real estate transaction, whether individually or through an entity in which an interest
is held by the licensee, shall be-diselosed disclose his or her license status in writing to all other
principals in the real estate transaction prior to entering into negotiations concerning the execution
of a real estate contract.

AUTHORITY NOTE: Promulgated in accordance with R.S. 37:1431 et seq.
HISTORICAL NOTE: Promulgated by the Department of Economic Development, Real
Estate Commission, LR 26:47 (January 2000), amended by the Office of the Governor, Real Estate
Commission, LR 32:1454 (August 2006), LR 37:3007 (October 2011), LR 52:

§3503. Buyer Broker Compensation;-Written Disclosure-and-Acknowledgment

A. Buyer broker compensation shall be disclosed as required by the Louisiana Real Estate

L1cense Law, 1nc1ud1ng but not limited to R S. 37 1448 4. ﬂet—be—l-ﬂe}aded—&s—paﬁ—ef—e}esmg—eesfes

AUTHORITY NOTE: Promulgated in accordance with R.S. 37:1431 et seq.
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HISTORICAL NOTE: Promulgated by the Office of the Governor, Real Estate
Commission, LR 39:3074 (November 2013), LR 52:

Chapter 36. Residential Property Disclosure
§3601. Property Disclosure Document for Residential Real Estate

A. In accordance with R.S. 9:3196 thretgh-9:3200 et seq and R.S. 37:1455, unless exempted
therein exempt by applicable law, the seller of residential real property shall complete a property
disclosure document in & the form prescribed by the Louisiana Real Estate Commission or in a
form that contains at least the minimum language prescribed by the commission.

AUTHORITY NOTE: Promulgated in accordance with R.S. 9:3195 et seq.
HISTORICAL NOTES: Promulgated by the Office of the Governor, Real Estate
Commission, LR 30:1192 (June 2004), amended LR 37:3008 (October 2011), LR 52:

Chapter 37. Agency Disclosure

§3701. Agency Relationships in Real Estate Transactions

A. Effeeﬁ-ve—M&reh—l—l—QQS—ageﬂey gency relatlons in real estate transactlons wH—be are
governed by Chapte a-R S

ef—R—S—9%89—1—3~899RS 9: 3891 et seq.

AUTHORITY NOTE: Promulgated in accordance with R.S. 37:1431 et seq.
HISTORICAL NOTE: Promulgated by the Department of Economic Development, Real
Estate Commission, LR 26:47 (January 2000), repromulgated by the Office of the Governor, Real
Estate Commission, LR 37:3008 (October 2011), LR 52:

§3703. Agency Disclosure
A. Forms.

1. Licensees shall provide the current version of the agency disclosure nfermational

pamphlet-er-the—ageneydiselosure form and, when applicable, the current version of the dual
agency disclosure form to all parties to a real estate transaction #velving-thesale-erlease-ofreal

preperty- no later than when substantive contact is made between the licensee and the parties. Any
reproduction of either form shall contain at least the minimum language of such form as prescribed
by the commission.

2. “Substantive contact” has the same meaning as the term is defined in R.S. 9:3891.

B. Recordkeeping.

1. Any licensee who provides an agency disclosure form, dual agency disclosure form,
or both to one or more parties to a real estate transaction shall ensure that such recipient signs and
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dates the form or forms, as applicable. The licensee providing such form or forms shall also sign
and retain each form for no less than five years.

2. Any licensee who provides such forms in accordance with this Section by electronic
delivery shall ensure that the recipient acknowledges receipt, in writing. verifying the date and

time of receipt. The licensee shall retain any such electronic records for no less than five years.

C. Licensees shall provide the ageney—diselosure—informational-pamphlet-or—the agency

disclosure form to prospective sellers/lessors and buyers/lessees at the time when substantive
contact is made between the licensee and customer, i.e. any specific financial qualifications of the
customer or the motives or objectives in which the customer may divulge any confidential,
personal or financial information, which, if disclosed to the other party to the transaction, could
harm the party's bargaining position, when performing any real estate related activity involving
the sale or lease of real property, other than a ministerial act as defined in R.S. 9:3891(12).

transaction refuses to sign or DI‘OVlde written Verlﬁcatlon of one or more forms required by this

Section, the licensee shall prepare written documentation that includes all the following:
1. the nature of the proposed real estate transaction;

2. the time and date the pamphlet—er form was provided to the seHerAesser—or
buyer/essee; party; and

3. the reasons given by the seHerAesser—orbuyerfessee party for not signing the
pamphlet-orform,—orprovidinga-decument or verifying receipt of the pamphlet-or form. Fhis

decumentation—shall-beretained-by—the The licensee shall retain the records required by this
Subsection for a-peried-ef no less than five years.
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AUTHORITY NOTE: Promulgated in accordance with R.S. 37:1431 et seq.
HISTORICAL NOTE: Promulgated by the Department of Economic Development, Real
Estate Commission, LR 26:47 (January 2000), amended LR 29:349 (March 2003), amended by
the Office of the Governor, Real Estate Commission, LR 32:1454 (August 2006), LR 37:3008
(October 2011), LR 52:

§3705. Dual Agency Disclosure

A. The Dual agency. Any licensee who acts as a dual agent in a real estate transaction shall
use the current dual agency disclosure form prescribed by the commission and shall otherwise

comply with R.S. 9:3891 et seq, including but not limited to will-be-used-by-licenseesactingasa

dual-agentunder R.S. 9:3897.

€ B. Recordkeeping. Any licensee who acts as a dual agent in a real estate transaction Eieensees
shall ensure that the dual agency disclosure form is signed by all clients at the time the brokerage
agreement is entered into or at any time before the licensee acts as a dual agent. A—eepy—ofthis

deecumentationshall-beretained-by-the The licensee shall retain the records required by this Section
for no less than a-period-of five years.

AUTHORITY NOTE: Promulgated in accordance with R.S. 37:1431 et seq.
HISTORICAL NOTE: Promulgated by the Department of Economic Development, Real
Estate Commission, LR 26:47 (January 2000), amended LR 29:349 (March 2003), repromulgated
LR 29:580 (April 2003), amended by the Office of the Governor, Real Estate Commission, LR
32:1455 (August 2006), LR 37:3008 (October 2011), LR 52:

Chapter 38. Mold Disclosure

§3801. Mold Informational Pamphlets

A.

B. A licensee who chooses to deliver mold information to a buyer shall be deemed in
compliance with R=S—371470-A(H R.S. 37:1470 if the licensee performs at least one of the

following:

1. delivers “A Brief Guide to Mold, Moisture, and Your Home” (EPA 402-K-02-003),
or any successor thereof, to a residential buyer; of

2. delivers “Mold Remediation in Schools and Commercial Buildings” (EPA 402-K-
01-001;Mareh200+), or any successor thereof, to a commercial buyer; or
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3. directs a buyer to the mold informational pamphlets maintained on the United
States Environmental Protection Agency (EPA) website at

httptwww-epa-govhagimeldstindexhtml https:// www.epa.gov/mold, or any successor thereof.

AUTHORITY NOTE: Promulgated in accordance with R.S. 37:1431 et seq.
HISTORICAL NOTE: Promulgated by the Office of the Governor, Louisiana Real Estate
Commission, LR 30:1477 (July 2004), repromulgated LR 37:3008 (October 2011), LR 52:

Chapter 39. Presentation of Offers and Counter-Offers Counteroffers

§3900. Purchase Agreement Forms

A. Fhe purchase-agreementformused-byleenseesrepresenting Any licensee who represents

the buyer or seller in a residential real estate transaction shall be use the Residential Agreement to
Buy or Sell, or any successor thereof, prescribed by the Louisiana Real Estate Commission in
accordance with R.S. 37:1449.1.

€ B. The official source of the prescribed purchase agreement form shall be the Louisiana Real
Estate Commission website (https://lrec.gov/).

AUTHORITY NOTE: Promulgated in accordance with R.S. 37:1431 et seq.
HISTORICAL NOTE: Promulgated by the Department of Economic Development, Real
Estate Commission, LR 33:2423 (November 2007), effective January 1, 2007, amended LR
37:3009 (October 2011), LR 52:

§3901. Timely Presentation of Offers and Counter-Offers Counteroffers

A. Time. All written offers and eeuntereffer counteroffers for the purchase of real estate shall
be presented to all buyers andfer or sellers for their consideration and decision immediately,
without delay.

B. Preparation. The licensee who prepares an offer or eeunter—effer counteroffer in a real
estate transaction shall ensure that the time of day and date the offer or eesunter-effer counteroffer
was signed by the offering party are included in the document.

C. Presentation. The licensee who presents an offer or eeunter—effer counteroffer in a real
estate transaction shall ensure that the time of day and date the offer or eesunter-effer counteroffer
was accepted, rejected, or countered are included in the document.

AUTHORITY NOTE: Promulgated in accordance with R.S. 37:1431 et seq.
HISTORICAL NOTE: Promulgated by the Department of Economic Development, Real
Estate Commission, LR 26:48 (January 2000), repromulgated by the Office of the Governor, Real
Estate Commission, LR 37:3009 (October 2011), LR 52:
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§3903. Negotiations in Exclusive Agency Contracts

A. Exclusive property listings. Negotiations concerning property listed exclusively with a
broker shall be carried on with the listing broker or agent designated by the listing broker; and not
with the owner, except with the expressed consent of the listing broker.

B. Exclusive buyer agency. Negotiations with a buyer, who has entered into an exclusive
buyer agent contract with a licensed broker, shall be carried on with the licensed broker, or agent
designated by the licensed broker; and not with the buyer, except with the express consent of the
licensed broker.

AUTHORITY NOTE: Promulgated in accordance with R.S. 37:1431 et seq.
HISTORICAL NOTE: Promulgated by the Department of Economic Development, Real
Estate Commission, LR 26:48 (January 2000), repromulgated by the Office of the Governor, Real
Estate Commission, LR 37:3009 (October 2011), LR 52:

§3905. Fransaetions Receipt and Delivery of Offers and Counteroffers; Obligations

A. Receipt; Annotation. Designated agents receiving written offers or eeunter—offer
counteroffers in real estate transactions shall annotate the offers or eeunter-offer counteroffers to
indicate the time of day and date the offers or eeunter-offer counteroffers were received.

B. Reasonable communications. It shal-be-theresponstbility is the obligation of each of the
designated agents to make reasonable efforts to contact and notify the designated agent of the other

party of the existence of an offer or eeunter-effer counteroffer.

1. Delivery. It shallbe-theresponsibility is the obligation of the designated agent who
transmits or delivers the written offer or eeunter-offer counteroffer to document the date, time of

day, place, and method of delivery.

2. Recordkeeping. Such documentation as to the date, time of day, place, and method
of transmission or delivery of the written offer or eeunter-effer counteroffer may include; but wil
shall not be limited to; annotation by the delivering designated agent, a dated and timed facsimile
transmission receipt, or a dated and timed electronic mail receipt.

3. Such documentation shall be retained for no less than five years in accordance with

pursuantto R.S. 37:1449.

AUTHORITY NOTE: Promulgated in accordance with R.S. 37:1431 et seq.
HISTORICAL NOTE: Promulgated by the Department of Economic Development, Real
Estate Commission, LR 26:48 (January 2000), amended by the Office of the Governor, Real Estate
Commission, LR 29:1087 (July 2003); LR 30:41 (January 2004), amended by the Office of the
Governor, Real Estate Commission, LR 37:3009 (October 2011), LR 52:

§3907. Rejection of Offers and Counter-Offers Counteroffers; Signature; Delivery
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A. Rejection; signature. All written offers and eeunter-effer counteroffers that are presented
to a seller and/or buyer and not accepted shall be clearly marked as rejected and signed by the
seller and/or buyer.

B. Refusal; annotation. In any circumstance in which a seller and/or buyer refuses to sign a
rejected offer or eeunter-offer counteroffer, the licensee making the presentation of the offer or
eounter—offer counteroffer shall annotate this fact, indicating the time of day and date of the
rejection of the offer or eeunter-offer counteroffer by the seller and/or buyer.

C. Time; delivery. A copy of the rejected offer or eeunter—offer counteroffer signed by the
seller and/or buyer, or a copy of the rejected offer or eeunter—effer counteroffer bearing the
annotation of the licensee, shall be provided to the buyer and/or seller, and the rejected offer or
eounter-offer counteroffer shall be returned to the prospective buyer and/or seller within five days
after the signature or annotation is affixed to the document.

AUTHORITY NOTE: Promulgated in accordance with R.S. 37:1431 et seq.
HISTORICAL NOTE: Promulgated by the Department of Economic Development, Real
Estate Commission, LR 26:48 (January 2000), repromulgated by the Office of the Governor, Real
Estate Commission, LR 37:3009 (October 2011), LR 52:

§3909. Broker’s Authority to Reject Offers or Counter Offers

A. Written authorization; signatures. In the event the a property owner (seller) is not available
and grants authority, in writing, to the listing broker to reject an offer or eeunter-effer counteroffer,
the listing broker or a licensee designated by the listing broker shall mark the offer or eeunter-offer
counteroffer as rejected and sign the offer or eeunter-offer counteroffer as such in lieu of the owner
(seller). sbut However, the listing broker or licensee designated by the listing broker shall
neverthelessforward be required to deliver, without delay, a copy of the rejected written offer or
eounter—offer counteroffer to the owner (seller) for his or her signature, acknowledging the
rejection of the offer or eeunter-offer counteroffer.

B. Recordkeeping. The copy of the rejected offer or esunter-effer counteroffer signed by the
owner (seller) shall be retained in the files of the listing broker for no less than five years. In the
case of a cooperative transaction, the eeeperating listing broker shall provide a copy of the rejected
offer or eeunter-offer counteroffer bearing the signature of the owner to the eeeperating selling
broker within five days after the signed rejection is received from the owner.

AUTHORITY NOTE: Promulgated in accordance with R.S. 37:1431 et seq.
HISTORICAL NOTE: Promulgated by the Department of Economic Development, Real
Estate Commission, LR 26:48 (January 2000), repromulgated by the Office of the Governor, Real
Estate Commission, LR 37:3009 (October 2011), LR 52:

Chapter 41. Investigations and Hearings

§4101. Complaints; Adjudieatery Adjudications; Procedure
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A. A complaint filed with the commission alleging one or more violations of the Louisiana
Real Estate License Law or this Subpart shall bear the signature of the complainant or that of his
or her legal representative. The commission shall not be required to take any action relating to an
unsigned or anonymous complaint.

B. The commission conducts adjudicatory—proceedings—aceording—to adjudications in

accordance with the Louisiana Real Estate License Law (R.S. 37:1430 et seq) and the
Administrative Procedure Act (R.S. 49:950 et seq).

AUTHORITY NOTE: Promulgated in accordance with R.S. 37:1431 et seq.
HISTORICAL NOTE: Promulgated by the Department of Economic Development, Real
Estate Commission, LR 26:48 (January 2000), repromulgated by the Office of the Governor, Real
Estate Commission, LR 37:3010 (October 2011), amended LR 49:481 (March 2023), LR 52:

§4105. Executive Director May Authorize Investigations

A. The commission’s executive director may issue written authorization, upon documented
probable cause, to investigate apparent violations of both the Louisiana Real Estate License Law
or and this Subpart.

AUTHORITY NOTE: Promulgated in accordance with R.S. 37:1431 et seq.
HISTORICAL NOTE: Promulgated by the Department of Economic Development, Real
Estate Commission, LR 26:49 (January 2000), amended LR 37:3010 (October 2011), amended LR
49:481 (March 2023), LR 52:

§4111. Stay of Enforcement

Repealed.

AUTHORITY NOTE: Promulgated in accordance with R.S. 37:1431 et seq.
HISTORICAL NOTE: Promulgated by the Department of Economic Development, Real
Estate Commission, LR 26:50 (January 2000), repromulgated by the Office of the Governor, Real
Estate Commission, LR 37:3010 (October 2011), amended LR 49:481 (March 2023), LR 52:

§4113. Adjudication Costs efAdjudicatory Proceedings

A. Following a finding that a respondent has committed one or more violations alleged in any
adjudieatory adjudication proceeding, the commission may assess the respondent with the
administrative costs of the proceeding, as reasonably determined by the commission. Payment of
the assessed costs shall be a condition of satisfying any order issued by the commission.

AUTHORITY NOTE: Promulgated in accordance with R.S. 37:1431 et seq.
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HISTORICAL NOTE: Promulgated by the Department of Economic Development, Real
Estate Commission, LR 26:50 (January 2000), amended by the Office of the Governor, Real Estate
Commission, LR 37:3011 (October 2011), amended LR 49:481 (March 2023), LR 52:

Chapter 43. Licensee, Registrant, and Certificate Holder Responsibilities

§4301. Knowledge of the Law

A. It shall be the duty of all licensees, certificate holders, and registrants to have knowledge
and be aware of all laws regulating the real estate industry in Louisiana, including but not limited

to the Louisiana Real Estate License Law and this Subpart. meludingbut-notlimited-to,—these

AUTHORITY NOTE: Promulgated in accordance with R.S. 37:1431 et seq.
HISTORICAL NOTE: Promulgated by the Department of Economic Development, Real
Estate Commission, LR 26:50 (January 2000), amended by the Office of the Governor, Real Estate
Commission, LR 37:3011 (October 2011), LR 52:

Chapter 47. Waiver-of Renewal Requirements Military Service

§4701. Veteran-Waiver Military Service; License Renewal Exception

A. Licensees—who—are—indueted—inte Military Service; License Renewal. Any real estate
licensee engaged in active military service, who allows his or her license to expire in accordance

with R.S. 37:1442 er-theseteensces—inthemitary-whe-aretransterred-out-of state-shall, upon

furnishing appropriate evidence of their such honorable service, shall be entitled to renewal of
theirlicenses his or her license, without penalty, provided a renewal application is filed within six

monthsfoHowingdisecharge 180 days of the license expiration.

B. Military spouses. This Fhe-provisions-efthis Section shall also apply to any spouse of a
person engaged in actlve mlhtary service who is also a real estate hcensee %end—te—spe&ses—ef

AUTHORITY NOTE: Promulgated in accordance with R.S. 37:1431 et seq.
HISTORICAL NOTE: Promulgated by the Department of Economic Development, Real
Estate Commission, LR 26:51 (January 2000), repromulgated by the Office of the Governor, Real
Estate Commission, LR 37:3012 (October 2011), LR 52:

Chapter 49. Reciprocity
§4901. Licensing
A. The commission may enter into a reciprocal agreement with the appropriate authority of

any other state to permit any resident of that other state, who is licensed there as a real estate broker
or salesperson, to obtain an equivalent Louisiana non-resident license and engage in the real estate
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business activity in Louisiana if that other state agrees, in kind, to simtlarky grant a non-resident
license to any Louisiana resident broker or salesperson and permit the licensee to engage in the
real estate business activity in that-ether such state.

AUTHORITY NOTE: Promulgated in accordance with R.S. 37:1431 et seq.
HISTORICAL NOTE: Promulgated by the Department of Economic Development, Real
Estate Commission, LR 26:51 (January 2000), repromulgated by the Office of the Governor, Real
Estate Commission, LR 37:3012 (October 2011), LR 52:

§4903. Requirements for Reciprocal License; Nonresident

A. Reciprocal license requirements. Any person residing in and licensed as a real estate broker
or salesperson in a state whose appropriate authority has entered into a reciprocal agreement with
the commission shall be granted an equivalent non-resident license by the commission upon
applying and complying with the following requirements:

1. providing the commission with sufficient proof of his—teensing the license
credential issued by his the resident state;

A2

3. filing an irrevocable appointment of agent for service of process with the
commission appointing the executive director of the commission as the licensee’s agent for service
of process in all matters arising out of or in conjunction with any real estate aetivities activity
conducted by the licensee in Louisiana;

4. corporation — procuring a certificate of authority to do business in Louisiana from
the Louisiana Secretary of State and providing the commission with a true copy; and

5. partnership or limited liability company — procuring a certificate of registry as a
foreign partnership from the Louisiana Secretary of State and providing the commission with a
true copy.

B. Nonresident; Time. A license applicant who has been a resident of Louisiana for not more
than 90 days may be considered by the commission as a non-resident for purposes of this Section.

AUTHORITY NOTE: Promulgated in accordance with R.S. 37:1431 et seq.
HISTORICAL NOTE: Promulgated by the Department of Economic Development, Real
Estate Commission, LR 26:51 (January 2000), amended by the Office of the Governor, Real Estate
Commission, LR 37:3013 (October 2011), LR 52:

§4905. Non-Resident Licensee; Applicability

A. Fhe Any non-resident real estate licensee is bound, in all respects, by the-previsions-ef the
Louisiana Real Estate License Law (R.S. 37:1431 et seq-) and theseregulations this Subpart.
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AUTHORITY NOTE: Promulgated in accordance with R.S. 37:1431 et seq.
HISTORICAL NOTE: Promulgated by the Department of Economic Development, Real
Estate Commission, LR 26:51 (January 2000), repromulgated by the Office of the Governor, Real
Estate Commission, LR 37:3013 (October 2011), LR 52:

Chapter 51. Out-of-State Broker Cooperation
§5101. Out-of-State Broker Cooperation

A. Out-of-State Broker Cooperation. A Louisiana broker may cooperate with a licensed
broker of another state in the sale, exchange, purchase, rental, leasing, or management of real
property located in Louisiana w%th&-n—th&l—r—rmts—prewéed—m ub]ect to the Loulslana Real Estate
License Law and rules—an ; ; as this
Subpart.

1. Resident broker obligations. The sale, exchange, purchase, rental, leasing, or
management of Louisiana real property shall be handled urder subject to the direct supervision
and control of the Louisiana broker, who shall take full responsibility and legal obligation for all
actions of the out-of-state broker.

2. Nonresident broker advertising. All advertising of any kind st regarding the
cooperative real estate activity shall contain the names of both the Louisiana licensed broker and
the out-of-state broker. The out-of-state broker may place a sign on real property located in
Louisiana with the written consent of the Louisiana licensed broker.

2-3. Funds. Any funds collected on behalf of ethers another in a real estate transaction
shall be maintained in the Louisiana broker’s sales escrow checking account, rental trust checking
account, or security deposit trust checking account, unless all parties having an interest in the funds

to-be-depesited-thereinhave-agreed agree otherwise in writing.

4. Written agreement; Commission notice. When a Louisiana broker enters into a
eooperating cooperative agreement with an out-of-state broker for the sale, exchange, purchase,
rental, leasing, or management of Louisiana real property, the Louisiana broker mustfe shall
deliver one copy of a-eceeperating the cooperative agreement with to the Louisiana Real Estate
Commission prior to the any such property be1ng advertlsed shown, or &ﬂy—eeﬂtraet—takeﬂ bein
made the subject of a contract. A—w :
transaction—his-agreementmust Any such agreement shall contain Verblage wherem that both the
Louisiana broker and the out-of-state broker agree to sign all written reports and contracts and
comply with the Louisiana Real Estate License Law and rules-and-regulations-of the-commission
in-al-respeets this Subpart.

4.5. Limits. Any fee or commission received as a result of a-ceeperative-transaction
real estate activity conducted in cooperation with an out-of-state broker shall be paid to the
Louisiana broker who will, in turn, compensate the out-of-state broker. The percentage of fees or
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commission to be received by the Louisiana broker and the out-of-state broker shall-be are fully
negotiable between-the-two-parties-and-shall-be and shall be agreed upon;-in-writingby-the-parties

intheir in the cooperative agreement.

AUTHORITY NOTE: Promulgated in accordance with R.S. 37:1431 et seq.
HISTORICAL NOTE: Promulgated by the Department of Economic Development, Real
Estate Commission, LR 26:51 (January 2000), amended by the Office of the Governor, Real Estate
Commission, LR 37:3013 (October 2011), LR 52:

§5103. Referral Fees

A. A leensed broker licensed in thisjurisdietion Louisiana may divide or share a real estate
commission with a lieensed broker licensed in another jurisdietion state whenever the licensed
brokerin-the-otherjurisdietion out-of-state broker acts only as a referral agent who is not involved
in the actual negotiations, execution of documents, collections of rent, management-of property
management, or other real estate brekerage activity in—a—real-estatetransaction—-which-invelves
involving more than the mere referral of a client or customer to the licensed-broker—of—this
jurisdietion broker licensed in Louisiana.

AUTHORITY NOTE: Promulgated in accordance with R.S. 37:1431 et seq.
HISTORICAL NOTE: Promulgated by the Department of Economic Development, Real
Estate Commission, LR 26:52 (January 2000), repromulgated by the Office of the Governor, Real
Estate Commission, LR 37:3013 (October 2011), LR 52:

§5105. Jurisdiction over Out-of-State Activities

A. Unlicensed activity in another state. The commission shal-have-the-pewerte may impose
any sanction permitted by R.S. 37:1430 et seqs on any Louisiana real estate licensee ef-this

jarisdietion who performs or attempts to perform any-ofthe-acts-ofalicensee-onpropertylocated

real estate activity in another jurisdiction without first having been properly licensed in that
jurisdiction or otherwise having fully complied with that jurisdiction’s laws regarding real estate

brekerage activity.

B. Reporting duty. It shall-be is the duty of every licensee, registrant, and certificate holder
to notify the commission within 10 days, in writing, byregistered-oreertified-mailor-hand-delivery

of any sanction imposed on the licensee, registrant, or certificate holder by another jurisdiction.

AUTHORITY NOTE: Promulgated in accordance with R.S. 37:1431 et seq.
HISTORICAL NOTE: Promulgated by the Department of Economic Development, Real
Estate Commission, LR 26:52 (January 2000), amended by the Office of the Governor, Real Estate
Commission, LR 37:3013 (October 2011), LR 52:

Chapter 53. Real Estate Schools

§5301. Approval-efSchoels Applicability
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A. This Chapter shal-apphy applies to real estate schools seeking-approval to-conduectacourse
of education-inreal-estate-pre-Heense-subjeets as defined in R.S. 37:1431.

AUTHORITY NOTE: Promulgated in accordance with R.S. 37:1431 et seq.
HISTORICAL NOTE: Promulgated by the Office of the Governor, Real Estate
Commission, LR 37:3014 (October 2011), LR 52:

§5303. Certifications; Applications and Procedures

A. Certification; Application. Any individual or entity desiring to conduct business in this
state Louisiana as a real estate school shall file an application for certification with the commission.

B- 1. The application shall be completed in such form and detail as prescribed by the
commission and shall be accompanied by all required documentation requested-therein and the
certification fee(s) prescribed in R.S. 37:1443.

€ 2. The commission shall approve or deny an application, in writing, within 45
ealené:ar 30 days after it is reeewed successfullv completed }neemplet%appl&eaﬁens—er—a—req&eﬁt

P- B. Denial; Causes. The commission may deny an application for certification as a real estate
school for any of the following reasons::

I. The applicant, or an owner or controlling member of the applicant entity, has been
convicted of forgery, embezzlement, obtalmng money under false pretenses larceny, extortlon
conspiracy to defraud, er theft, or hasbees e mein ERTE e

n-any-court-of competentjurisdietion any other felonv However the commission shall ensure
compliance with La. R.S. 37:2950.

B.2.

3. A professional license or certification held by an applicant has been revoked or
suspended.
AUTHORITY NOTE: Promulgated in accordance with R.S. 37:1431 et seq.
HISTORICAL NOTE: Promulgated by the Office of the Governor, Real Estate

Commission, LR 37:3014 (October 2011), LR 52:
§5305. Surety Bonds

A. Applicants for certification as a real estate school shall submit proof of a $10,000 surety
bond issued by an any insurance company thatis authorized to conduct business in Louisiana.

B. Bonds shall be issued in favor efthe-state of Louisiana and conditioned for the protection
of the contractual rights of students who attend real estate courses offered by the real estate school.
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C. Bonds shall remain effective and-inferee throughout the each certification period of the
real estate school.

D. Proof of bond renewal shall be provided to the commission annually upon certificate
renewal and otherwise upon expiration of the relevant bond.
E. Failure to maintain a bond in accordance with this Section shall be cause for revocation or

suspension of a certification.

AUTHORITY NOTE: Promulgated in accordance with R.S. 37:1431 et seq.
HISTORICAL NOTE: Promulgated by the Office of the Governor, Real Estate
Commission, LR 37:3014 (October 2011), LR 52:

§5307. Certificates of Authority; Initial and Renewal Certifications; Expiration

A. Certification; Form and Number. The certification to operate as a real estate school shall
be issued in the form of a certificate of authority and shall include an assigned certification number
that shall be included in all advertisements of approved courses and on all forms, documents, and
reports filed with the commission.

B. Broker Prohibition. A certificate of authority shall not be issued or renewed for any real
estate school applicant that holds a real estate broker license and whose school is designed,
intended, andfer or primarily used for instruction of the broker’s future salesperson or broker
affiliates.

C. 1. Time; Effectiveness. A certificate of authority for an initial application, which that
is submitted and approved after October 31, may be issued effective January 1 of the following
year.

b 2. Annual renewal. A certificate of authority shall be issued for a maximum period of
one calendar year and shall expire annually on December 31, unless an application for renewal is
submitted.

E.D. Expiration.

1. Courses. Failure to annually renew a certificate of authority by December 31 shall
result in the automatic suspension of all course approvals issued-underthe-certificate-of authority
authorized for that real estate school. The commission shall not accept any pre-ticense education
courses for credit that are received from such real estate school, if the courses were offered after
the expiration of the certificate of authority.

E 2. Limitation. Applications for delinquent renewal of a certificate of authority shall
not be accepted by the commission after December 31. Failure to renew an-expired-Certificate-of
Autherity a certificate of authority during the prescribed delinquent period of October 1 through
December 31 shall result in the forfeiture of renewal rights. Any real estate school that becomes

ineligible to renew a Certificate—ofAuthority certificate of authority shall apply as an initial
applicant.
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AUTHORITY NOTE: Promulgated in accordance with R.S. 37:1431 et seq.
HISTORICAL NOTE: Promulgated by the Office of the Governor, Real Estate
Commission, LR 37:3014 (October 2011), amended LR 49:656 (April 2023), LR 52:

§5309. Colleges and Universities, Vocational-Technical Schools, and School Boards

A. All Louisiana state and private colleges and universities that offer a real estate course as
part of a regular curriculum are exempt from obtaining a certificate of authority; however, if
courses are offered through a continuing education division, the college or university shall be
required to comply with the provisions of this Chapter. State vocational-technical schools and
parish schools boards that provide courses in real estate shall be required to apply for a certificate
of authority and shall meet the requirements of a real estate school.

B. The designation of “college” or “university” shall not be used in any manner by a real estate
school, unless the school has met the such standards and qualifications efsueh; and is approved
by the state agency having such jurisdiction.

AUTHORITY NOTE: Promulgated in accordance with R.S. 37:1431 et seq.
HISTORICAL NOTE: Promulgated by the Office of the Governor, Real Estate
Commission, LR 37:3014 (October 2011), LR 52:

§5311. Designated School Director; Duties

A. 1. School directors. All real estate schools shall designate a director,_in writing. It is
the director’s obligation whese-duty-it-shal-be to ensure that the operations of the school; and all
training locations; adhere to the requlrements of the Loulslana Real Estate License Law &
37:1430 et seq) and the+y e
te—th%ee&mrsaeﬂ—fer—aﬂdyqﬁelaﬁeﬂs—&keree{l thls Subpart The school d1rector is the 1nd1v1dua1
obliged to answer the commission regarding any violation of applicable law or rule committed by
that real estate school.

2. Written notice. The commission shall be notified, in writing, within 10 days if the
designated director for a real estate school is changed.

B. Directors shall coordmate and dlssemmate information peftai-mﬂg—te—ameﬂdmeﬂts—m—the
fCCnse iort to all staff,

mstructors and employees regardmg changes made to R S 37 1430 et seq and this Subpart.

AUTHORITY NOTE: Promulgated in accordance with R.S. 37:1431 et seq.
HISTORICAL NOTE: Promulgated by by the Office of the Governor, Real Estate
Commission, LR 37:3015 (October 2011), LR 52:

§5313. Facilities and Inspections; Deficiencies

A. Real estate schools shall provide adequate space, seating, equipment, and instructional
material to accommodate the number of enrolled students.
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B. 1. School inspections. The commission may inspect any facility used by a real estate
school at any time during regular business hours.

& 2. Audits. Real estate schools shall be subject to periodic audits and-review, as
determined by the commission, to ensure that courses are conducted in accordance with the
provistons—setforth—n this Chapter and R.S. 37:1460. Fhis Any such audit may include the
observation and evaluation of classroom activities, course content, instructor proficiency, andfer
and the audit of reporting / and attendance records.

B- C. Deficiency reports. If the real estate school is found deficient in any part of this Section,
the commission shall prepare a written report specifying the areas of deficiency.

E 1. Corrective action; Written answer. Any real estate school that receives a report of

deficiencies shall correct the deficiencies by-the-date-designated-bythe-commission and shall

submit a repert written answer to the commission that outlines the corrective action no later than
the date designated by the commission.

E 2. Cooperation. Failure to respond to a report of deficiencies, in accordance with the
deadline designated by the commission, may result in payment of a fine or the suspension or
revocation of the certificate of authority for any school found to be in violation of this requirement
Section.

AUTHORITY NOTE: Promulgated in accordance with R.S. 37:1431 et seq.
HISTORICAL NOTE: Promulgated by the Office of the Governor, Real Estate
Commission, LR 37:3015 (October 2011), LR 52:

§5315. Record Keeping

A Time. Real estate schools shall maintain accurate and properly indexed records en
regarding all students for at least five years after course completion and shall produce those records
for inspection upon request of the commission. Eleetrente All records shall be maintained in a
readily available, electronic format that does not prohibit, delay, or otherwise impede inspection.
B. Minimum requirements. Real estate schools shall maintain at least the following records
on regarding each student:

B.1.

2. total elassroom hours taken and course title titles;
B.3.-B.4.

5. method of completion; and

6. a copy of the student contract.
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C. Copies. Real estate schools shall provide any student who requests it with a duplicate copy

of histher his or her course completion records. Fhe-real-estateschool shall-determine-anyfee
assoctated-with-providingthe records:

AUTHORITY NOTE: Promulgated in accordance with R.S. 37:1431 et seq.
HISTORICAL NOTE: Promulgated by the Office of the Governor, Real Estate
Commission, LR 37:3015 (October 2011), LR 52:

§5317. Tuition, Fees, and Contracts
A. 1. Written contracts. Each real estate school shall enter into a written contract with

each student that shall clearly set forth, at a minimum, the tuition and fees charged by the school
for a specific course of instruction and the school refund policy.

B- 2. Copies. A copy of the contract, signed by an authorized representative of the school,
shall be provided to the student immediately after both parties sign the contract.

& B. School fees. Any additional fees charged for supplies, materials, or required books shall be
clearly itemized in the school contract, and such supplies, materials, or books shall become the
property of the student upon payment.

AUTHORITY NOTE: Promulgated in accordance with R.S. 37:1431 et seq.
HISTORICAL NOTE: Promulgated by the Office of the Governor, Real Estate
Commission, LR 37:3015 (October 2011), LR 52:

§5319. Pre-License Instructors; Initial and Renewal Applications; Guest Lecturers

A. Certification. No person shall act as pre-license instructor at any real estate school, and no
real estate school shall hire or otherwise permit any person to act as a pre-license instructor for the
school, unless that person has been certified as such by the commission.

B. Form; Fees. The application to become certified as a pre-license instructor shall be
completed in such form and detail as prescribed by the commission and shall be accompanied by
all required documentation requested—therein and the certification fee(s) prescribed in R.S.
37:1443.

C. Experience; Qualifications. Each applicant Appheants for a pre-license instructor
certification shall provide proof of instructor experience and shall have-satisfied satisfy at least
one of the following qualifications:

1. bachelor’s degree with—a—major in real estate from an accredited college or
university;

2. bachelor’s degree from an accredited college or university and at least two years of
experience #1 as a licensed real estate brokerage broker;
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3. real estate broker license and a minimum of five years of experience in the area of
proposed instruction;

4. juris Peetorate doctorate degree or the equivalent from an accredited law school
and a minimum of three years of experience in the area of proposed instruction;

5. two years of experience as a qualified instructor or professor in the business,
finance, or economics department of an accredited college or university;

6. any qualifications determined by the commission to be the equivalent of at least

one of the qualifications prescribed inParagraphs1-5-of thisSectionorany-combination-thereof

otherwise in this Subsection.

D. Examination. Upon a determination by the commission that a pre-license real estate
instructor applicant has met the minimum requirements;—as—preseribed—n—§5319-C1-6 of this
Section, the applicant shall be required to pass the real estate pre-license instructor assessment
examination specified by the commission. The application shall not be considered complete; and
a certification aumber shall not be issued; until sueh—time—that—the—applicant—submits—the
examination—resultsto the commission receives results, indicating the applicant successfully
passed such examination.

E. Time. The commission shall approve or deny a pre-license instructor application within 45

30c¢ lendar days after 1t is received successfullv completed I—ﬂeemﬁ}ete—aﬁphe&&eﬂs—er—a—request

F. Denial; Causes. The commission may deny an application for certification as a pre-license
instructor if:

1. the applicant has been convicted of forgery, embezzlement, obtaining money under

false pretenses larceny, extortlon consplracy to defraud ot theft, or has—been—eemh}eted—ef—a—feleﬂy
VAL y—eotrt—of-competern ot any other felony.

However, the commission shall ensure comphance with La R S. 37: 2950

2. an the application contains any notice, statement, or other document, which is a
false statement-efmatertal-faet or constitutes any material misstatement of fact;

3. a professional license or certification held by an applicant has been revoked or
suspended;

4. the applicant fails to meet the minimum requirements prescribed #—Seetion
5319.C1-6 by this Chapter;
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G. Annual Renewal. A pre-license instructor certificate shall be issued for a maximum period
of one calendar year and shall expire annually on December 31, unless an application for renewal
is submitted. Delinquent applications for renewal of a pre-license instructor certificate shall not
be accepted after December 31. Failure to renew shall result in the forfeiture of renewal rights.
Any pre-license instructor that becomes ineligible to renew shall be required to apply as an initial

applicant.

1. Continuing Education. Renewal of a pre-license instructor certificate shall require
annual completion of 12 hours of approved continuing education during the current certification
period. The 12 hours shall include fewr 4 hours in the mandatory topic prescribed by the
commission.

2. Limitation. Such Cempleted continuing education hours shall not include actual
instruction hours taught by that instructor.

H. Expiration. Failure to renew a pre-license instructor certificate by December 31 shall result
in the following aetion:

1. Approval The authorization to provide real estate instruction shall be automatically
suspended;
2. The commission shall not accept any education courses for credit if the courses

were instraeted taught by an instructor after the expiration of the his or her pre-license instructor
certificate;

L Guest lecturers. A guest lecturer shall be or meet at least one of the following
qualifications:
IL1.-1.2.

3. a real estate licensee with at least five years of experience in the area of proposed
instruction.
¥ 4. Guest lecturers shall not instruct any pre-license course pertaining to the Louisiana

Real Estate License Law or the-commissionrules-andregulations this Subpart.

1 & 5. Guest lecturers shall not provide more than two presentations of pre-license
education for a certified real estate school in a calendar year.

AUTHORITY NOTE: Promulgated in accordance with R.S. 37:1431 et seq.
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HISTORICAL NOTE: Promulgated by the Office of the Governor, Real Estate
Commission, LR 37:3015 (October 2011), amended LR 38:3171 (December 2012), amended LR
49:657 (April 2023), LR 52:

§5321. Prohibitions; Solicitation; Confidentiality

B- A. Solicitation; Recruiting. Any activity that is designed to influence or solicit a pre-license

education student to work under subject to the sponsorship of any real estate broker shall be
considered recruiting and is prohibited whie on the premises of a real estate school.

& B. Confidentiality. A real estate school shall not provide the name(s) of any licensee or
student;whetherpetential orenroled; to anyone other than the Louisiana Real Estate Commission.

AUTHORITY NOTE: Promulgated in accordance with R.S. 37:1431 et seq.
HISTORICAL NOTE: Promulgated by the Office of the Governor, Real Estate
Commission, LR 37:3016 (October 2011), LR 52:

§5323. Change of Address

Repealed.

AUTHORITY NOTE: Promulgated in accordance with R.S. 37:1431 et seq.
HISTORICAL NOTE: Promulgated by the Office of the Governor, Real Estate
Commission, LR 37:3016 (October 2011), LR 52:

§5325. School Advertising
A.

B. Advertisements Advertising by real estate schools shall state that the school is certified by
the Louisiana Real Estate Commission and shall include the school certificate of authority number.

C. The commission may require a real estate school to furnish proof of any advertising elaims
claim. The commission may also order the retraction of advertising that violates the previsions-of
this-Seetion this Subpart. Such retractions shall be published in the same manner as the original
claim and shall be paid for by the real estate school.

D. Certified real estate schools shall not guarantee the passing of thestatereal-estate licensing
any examination.
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AUTHORITY NOTE: Promulgated in accordance with R.S. 37:1431 et seq.
HISTORICAL NOTE: Promulgated by the Office of the Governor, Real Estate
Commission, LR 37:3016 (October 2011), LR 52:

§5327. Investigations and Hearings

Repealed.

AUTHORITY NOTE: Promulgated in accordance with R.S. 37:1431 et seq.
HISTORICAL NOTE: Promulgated by the Office of the Governor, Real Estate
Commission, LR 37:3017 (October 2011), LR 52:

§5329. Suspension or Revocation of a School Certificate of Authority or Pre-License
Instructor Certification

A. The commission shall have the authority to impose fines, suspend, or revoke a school
certificate of authority or pre-license instructor certification for the following acts committed by a
school owner, director, controlling member, or pre-license instructor:

2. 1. obtaining or attempting to obtain by deceptive or fraudulent means any eepyrighted
test questions andter or confidential test material used by or belonging to any natienal testing
service currently or previously contracted with the commission;

5:2. falsely certifying hours of attendance for any student;

6-3. having a salesperson;-broker-or-timeshare-interest-salespersen license, certificate
or registration suspended or revoked by the commission;

7 4. soliciting or recruiting students or knowingly allowing others to use classroom
facilities to discuss sponsorship or potential licensees for any real estate brokerage firm;

Page 52 of 74



8-5. failure of a real estate school to enter into a written # or electronic contract or
agreement with any student;

9— 6 fallure of a real estate school dlrector to inform pre- hcense 1nstruct0rs on changes
Y nrules-arn culations regarding changes

made to R S. 37 1430 et seq or thls Subpart

AUTHORITY NOTE: Promulgated in accordance with R.S. 37:1431 et seq.
HISTORICAL NOTE: Promulgated by Office of the Governor, Real Estate Commission,
LR 37:3017 (October 2011), LR 52:

§5331. Pre-License Education Courses Offered by Real Estate Schools; Vendor Operations

A. Salesperson Pre-License Education. Salesperson pre-license education courses offered by
real estate schools shall be structured #mthefeHewingmanner: as Real Estate 101 — salesperson
90-hour course that shall include the following:

a- 1. real estate principles and practices;

b:-2. Louisiana Real Estate License Law (R.S. 37:1430 ct seq) real-estate-license-law;

e- 3. ecommissionrules-andregulations administrative rules applicable to real estate and
the Louisiana Real Estate Commission (LAC 46:1L.XVIIL.101 et seq);

& 4. law-ofageney,ascontainedinTitle 9-of the LouistanaRevised-Statutes applicable

laws regarding agency and real estate transactions, including but not limited to R.S. 9:3891 et seq;
and

e- 5. epaHawsasitpertainsto-real-estatetransaetions the Louisiana Civil Code, as it

relates to real estate activity.

B. Broker Pre-License Education. Broker pre-license education courses offered by real estate

schools shall be structured in-the-foHowing-manner as follows:

B.1.

2. Real Estate 202 — 30-hour course that shall include; and be limited to; the following
topics:

a. Louisiana Real Estate License Law (R.S. 37:1430 et seq) real-estate license

lawe;

b. commisston—rules—and-regulations administrative rules applicable to real
estate and the Louisiana Real Estate Commission (LAC 46:L.XVIL.101 et seq);
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. | : ’ s od in Title 0 of the Louisiana Revised.S

applicable laws regarding agency and real estate transactions, including but not limited to R.S.
9:3891 et seq;

d. etviHlawsasitpertains-to-real-estatetransaetions the Louisiana Civil Code,

as it relates to real estate activity; and

e. ethics and professionalism;

3. Real Estate 203 — mandatery 30-hour course en regarding broker responsibilities,
supervision requirements, and legal obligations.

C. It shal-be-the-respensibiity is the obligation of the real estate school to amend each course
as necessary to provide for any applicable law or rule change that is enacted during the course
approval period. A fee shall not be required when a real estate course is amended to accommodate
law or rule changes.

D. 1. In addition to pre-licensing courses, any state-eertified real estate school may offer
post-license and continuing education courses provided that the school applies for and receives
approved-continuing authorization to operate as an education vendor status.

2. No additional initial or renewal fees will be required of the school; however, filing
fees for each additional course approval request wiH shall be required as provided in R.S. 37:1443.

3. A separate Louisiana Real Estate Commission vendor number w#H shall be assigned

to the school upon compliance with pest-license-and/orcontinuing education vendor requirements
as required by Chapter 55 of this Subpart.

E- 4. Real estate schools shall not issue pre-license education credit for attendance at post
license education courses or continuing education courses and shall not incorporate post-license
or continuing education with pre-license education instruction.

AUTHORITY NOTE: Promulgated in accordance with R.S. 37:1431 et seq.
HISTORICAL NOTE: Promulgated by the Office of the Governor, Real Estate
Commission, LR 37:3017 (October 2011), LR 52:

§5333. Methods of Instruction; Classroom Training, Distance Education; Course Approvals
and Completion

A.
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B. “Distance education,” fer—the—purpese—ofthisChapter,—shall-mean means any of the

following methods of instruction:

B.1-B.2.

C. 1. “Combination courses,” for-the-purpese—of—thisChapter;—shall-mean means any

distance education course that includes supplemental classroom instruction or assistance.

2. Combination courses shall be registered with the commission as distance education

and shall feHew—all-guidelines—established—n satisfy all requirements of this Chapter for the

approval of distance education.

3. Combination courses shall be clearly advertised as distance education.

4. Classroom time for all instruction or assistance portions of a combination course
shall be reported to the commission in accordance with § 5337 of this Chapter.

D. Course approvals. Real estate schools that offer distance education courses shall apply for
course approval, prior to any such course being offered, as follows::

2:1. ARELLO. Distance education courses that have been approved by the commission
for course content shall be submitted to the Association of Real Estate License Law Officials
(ARELLO) for certification efthe-delivery-method prior to any course offering. Loss of ARELLO
certification for courses approved under pursuant to this Section shall automatically suspend
commission approval of the course content.

3.2. Exception; Academic curriculum. Colleges and university academic credit courses
for distance learning shall not be required to be Association of Real Estate License Law Officials
(ARELLO) approved if such courses are offered as part of a college or university curriculum. Any
other distance learning courses offered to the general public outside of a curriculum program shall
be ARELLO approved.

E. Examination. Final examinations for distance education courses shall consist of multiple
choice questions with four possible answers (a, b, ¢, and d) as follows:

E.l1.-E.2.

3. the examination thata-stadentsubmitsforgrading shall include a signed and dated

statement that the student has personally completed the course and examination.
F. Completion. Real estate schools shall certify students as successfully completing a course

only if the student completes any witten required assignments and passes the required
examination. en-course-content:
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AUTHORITY NOTE: Promulgated in accordance with R.S. 37:1431 et seq.
HISTORICAL NOTE: Promulgated by the Office of the Governor, Real Estate
Commission, LR 37:3017 (October 2011), LR 52:

§5335. Certificates of Completion

A. Completion certificates. Real estate schools shall issue certificates to students immediately
upon completion of the course. Certificates shall contain at least the following information:

1. complete—name—of-the real estate school name and the certificate of authority
number;

2. student name efthe-student;
A3.-A7.
8. indieationof delivery method.

B. Certificates of completion w4l shall not be accepted from any real estate school that is not
certified and in good standing with the commission on the date that the eertificate-tsissued course

is completed.

C. 1. Exception; Academic transcripts. In lieu of the required certificate of completion,
the commission may accept college or university transcripts that reflect the completion of real
estate related courses approved by the commission. Such transcripts shall be issued by the college
or university registrar and shall include the course title and number, the date of completion, and
the final grade.

b 2. Colleges or universities that do not issue transcripts for courses completed through
a division of continuing education shall provide a certificate of completion to students who
successfully complete a course of study.

AUTHORITY NOTE: Promulgated in accordance with R.S. 37:1431 et seq.
HISTORICAL NOTE: Promulgated by the Office of the Governor, Real Estate
Commission, LR 37:3018 (October 2011), LR 52:

§5337. Course Reporting Schedules and Attendance; Reporting
A. Classreom Schedule reports. Real estate school course reporting schedule reports shall be

submitted in such form and detail as prescribed by the commission no less than 10 days prior to
the each course being delivered.

B. Attendance reports. Real estate school attendance verification reports shall be submitted

in such form and detail as prescribed by the commission within 30 days after course completion.
ot the-course:

Page 56 of 74



AUTHORITY NOTE: Promulgated in accordance with R.S. 37:1431 et seq.
HISTORICAL NOTE: Promulgated by the Office of the Governor, Real Estate
Commission, LR 37:3018 (October 2011), LR 52:

Chapter 55. Real Estate Education Vendors; Pest-Licensing Post-License and Continuing
Education

§5501. Real Estate Education Vendor; Approval; Applications and Procedures
A. Applicability. This Chapter shall-apply applies to real estate education vendors, as defined

inR.S. 37:1431, seeking approval to conduct a course efedueation in real estate post-license andfor
or continuing education subjects.

B. Certification; Application. Any individual or entity desiring to conduct business in this
state Louisiana as a real estate education vendor shall file an application for certification with the
commission.

& 1. The application shall be in such form and detail as prescribed by the commission
and shall be accompanied by all required documentation requested-theretn and the certification
fee(s) prescribed in R.S. 37:1443.

b- 2. The commission shall approve or deny a real estate education vendor application,
in wr1t1ng, within 45 30 calendar days after it is reeewed successfullv completed }neemﬁ}ete

E-C. Denial; Causes. The commission may deny an application for certification as a real estate
education vendor for any of the following reasons.

I. The applicant, or an owner or controlling member of the applicant entity, has been
convicted of forgery, embezzlement, obtalmng money under false pretenses larceny, extortlon
conspiracy to defraud, er theft, or hasbees e mein ERTE e

n-any-court-of competentjurisdietion any other felonv However the commission shall ensure
compliance with La. R.S. 37:2950.

2. An application contains any notice, statement, or other document, which is a false
statement-of material-faet or constitutes any material misstatement of fact.

3. A professional license or certification held by an applicant has been revoked or
suspended.
AUTHORITY NOTE: Promulgated in accordance with R.S. 37:1431 et seq.
HISTORICAL NOTE: Promulgated by the Office of the Governor, Real Estate

Commission, LR 37:3018 (October 2011), LR 52:

§5503. Surety Bonds
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A. Applicants for certification as a real estate education vendor shall submit proof of a five
thousand dollar ($5,000) surety bond issued by ar any insurance company that-s authorized to
conduct business in Louisiana.

B. Bonds shall be issued in favor efthestate of Louisiana and conditioned for the protection
of the contractual rights of students who attend real estate courses offered by the real estate
education vendor.

C. Bonds shall remain effective and-inferee throughout the each certification period of the
real estate education vendor.

D. Proof of bond renewal shall be provided to the commission annually upon renewal and
otherwise upon expiration of the relevant bond.

E. Failure to maintain a bond in accordance with this Section shall be cause for revocation or
suspension of a certification.

AUTHORITY NOTE: Promulgated in accordance with R.S. 37:1431 et seq.
HISTORICAL NOTE: Promulgated by the Office of the Governor, Real Estate
Commission, LR 37:3019 (October 2011), LR 52:

§5505. Real Estate Education Vendor Certifications; Initial and Renewal Certificates;
Expiration

A. Certification: Form. The commission shall issue a real estate education vendor certificate

to al-applicants approvedunder any applicant that satisfies the requirements of this Chapter and
shall assign the vendor a certificate number that shall be included in all vendor advertisements.

&B. L Time; Effectiveness. A vendor certification for an application, which that is

submitted and approved after October 31, may be issued effective January 1 of the following year.

b 2. Annual renewal. A vendor certification shall be issued for a maximum period of
one calendar year and shall expire annually on December 31, unless an application for renewal is
submitted.

E. C. Expiration.

1. Courses. Failure to annually renew a vendor certification by December 31 shall
result in the automatic suspension of all course approvals issued-under-the-ecertification,—and-the
authorized for that real estate education vendor. The commission shall not accept any pest-teense

eduecation—or—eontinuing education courses for credit that are received from such real estate
education vendor, if the courses were offered after the expiration of the certification.
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E. 2. Limitation. Applications for delinquent renewal of a vendor certification shall not
be accepted by the commission after December 31. Failure to renew an expired vendor certification
during the prescribed delinquent period of October 1 through December 31 shall result in the
forfeiture of renewal rights. Any real estate vendor that becomes ineligible to renew a vendor
certification shall apply as an initial applicant.

AUTHORITY NOTE: Promulgated in accordance with R.S. 37:1431 et seq.
HISTORICAL NOTE: Promulgated by the Office of the Governor, Real Estate
Commission, LR 37:3019 (October 2011), amended LR 49:657 (April 2023), LR 52:

§5507. Designated Contact Person; Duties

A. 1. Designee; obligations. All real estate education vendors shall designate a contact
person, in writing. It is the designee’s obligation whese-duty-itshall-be to ensure that the operations
of the vendor; and all training locations; adhere to the requirements of the Louisiana Real Estate
License Law (R S. 37 1430 et seq) and thls Subpart %h%males—aﬂd—regul-aﬁeﬂs—e#&k%eemmss*eﬂ—
: : 11 hereof: The designee shall
be obhged to answer the commission regardmg any Vlolatlon of am)hcable law or rule committed
by that vendor.

B- 2. Written notice. The commission shall be notified, in writing, within 10 days if the
designated contact person for a real estate education vendor is changed.

GB The des+gﬁafeed—eeﬂ%aet—pe1ﬁseﬂ de51gne shall coordmate and dlssemmate 1nformat10n

%h%eemm}s&eﬁ to all staff, instructors, and employees regardlng changes made to R S 37 1430
et seq and this Subpart.

AUTHORITY NOTE: Promulgated in accordance with R.S. 37:1431 et seq.
HISTORICAL NOTE: Promulgated by the Office of the Governor, Real Estate
Commission, LR 37:3019 (October 2011), LR 52:

§5509. Inspections and Monitoring of Approved Vendors and Courses; Deficiencies

A. Real estate education vendors shall provide adequate space, seating, equipment, and
instructional material to accommodate the number of enrolled students.

B. 1. Facility inspections. The commission may inspect any facility used by a real estate
education vendor at any time during regular business hours.

c 2. Audits. Real estate education vendors shall be subject to periodic audits and
reviews, as determined by the commission, to ensure that courses are conducted in accordance
with the-provistonssetforth-in R.S. 37:1460 and this Chapter. Fhis Any such audit may include
the observation and evaluation of classroom activities, course content, instructor proficiency,
and/er and the audit of reporting # and attendance records.
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b.-C. 1. Deficiency reports. If the real estate education vendor is found deficient in any part
of this Section, the commission shall prepare a written report specifying the areas of deficiency.

E- 2. Corrective action; Written answer. Any real estate education vendor that receives a

report of deficiencies shall correct the deficiencies by-the-date-designated-by-the-commisston and

shall submit a signed, written repert answer to the commission that outlines the corrective action
no later than the date designated by the commission.

E 3. Cooperation. Failure to respond to a report of deficiencies, in accordance with the
deadline designated by the commission, may result in payment of a fine; or the suspension or
revocation of any certificate for a vendor found to be in violation of this regquirement Section.

AUTHORITY NOTE: Promulgated in accordance with R.S. 37:1435.
HISTORICAL NOTE: Promulgated by the Office of the Governor, Real Estate
Commission, LR 37:3019 (October 2011), LR 52:

§5511. Record Keeping

A. Time. Real estate education vendors shall maintain accurate and properly indexed records
on regarding all students for at least five years after course completion and shall produce those
records for inspection upon request of the commission. Eleetronie All records shall be maintained
in a readily available, electronic format that does not prohibit, delay, or otherwise impede
inspection.

B. Minimum requirements. Real estate education vendors shall maintain at least the following
records en regarding each student:

1. complete name;-as-Heensed-with-the-commission; and address;

B.2.-B.S.
C. Copies. Real estate education vendors shall provide any student who requests it with a

duplicate copy of histher his or her course completion records. Fhereal-estate-eduecation—vender
shall determine any fee associated with providing the records.

AUTHORITY NOTE: Promulgated in accordance with R.S. 37:1431 et seq.
HISTORICAL NOTE: Promulgated by the Office of the Governor, Real Estate
Commission, LR 37:3019 (October 2011), LR 52:

§5513. Post-License and Continuing Education Instructors
A. Authorization. No person shall act as a post-license # or continuing education instructor,
and no real estate vendor shall hire or otherwise permit any person to act as a post-license # or

continuing education instructor, unless that person has been appreved so authorized by the
commission.
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B. Form; Fees. The application to become approved as a real estate post-license # or
continuing education instructor shall be completed in such form and detail as prescribed by the
commission and shall be accompanied by any all required documentation reguested-theren and
the certification fee(s) prescribed in R.S. 37:1443.

1. Approval as a post-license # or continuing education instructor shall be required per
vendor course and shall not qualify an approved instructor to instruct any other post-license / or
continuing education courses.

2. The expiration of an approved post-license # or continuing education course shall
result in the automatic expiration of all instructor approvals issued for that course.

C. Time. The commission shall approve or deny a post-license # or continuing education
instructor apphcatron within 45 30 calendar days after 1t is reeewed successfullv completed

D. Denial; Causes. The commission may deny an application for approval as a post-license /
or continuing education instructor for any of the following reasons-:

1. The applicant has been convicted of forgery, embezzlement, obtaining money
under false pretenses larceny, extortron consprracy to defraud of theft or has—been—eenﬂeted—ef
; tonr any other felony.

However the commission shall ensure comphance W1th La. R.S. 37: 2950

2. An application contains any notice, statement, or other document, which is a false
statement-of material-faet or constitutes any material misstatement of fact.

3. A professional license or certification held by an applicant has been revoked or
suspended.
4. The applicant fails to meet the minimum requirements prescribed by the

commission by this Chapter.

AUTHORITY NOTE: Promulgated in accordance with R.S. 37:1431 et seq.
HISTORICAL NOTE: Promulgated by the Office of the Governor, Real Estate
Commission, LR 37:3020 (October 2011), amended LR 38:3172 (December 2012), LR 52:

§5515. Supplemental Post-License/Continuing Education Instructors
A. Real estate vendors may hire or otherwise permit allow a supplemental course instructor to
participate with a primary instructor in the instruction of an approved post-license/continuing

education course;previded but only if the supplemental course instructor is named as such in the
application for post-license/continuing education instructor submitted by the primary instructor.
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B. A supplemental course instructor shall work srder subject to the direct supervision of the
approved primary course instructor and shall be limited to no more than 25 percent of the total
course instruction. I—instances—where When there is more than one supplemental course
instructor, the supplemental course instructors shall be limited to a combined total of no more than
25 percent of the total course instruction.

AUTHORITY NOTE: Promulgated in accordance with R.S. 37:1431 et seq.
HISTORICAL NOTE: Promulgated by the Office of the Governor, Real Estate
Commission, LR 38:3172 (December 2012), LR 52:

§5517. Change of Address

Repealed.

AUTHORITY NOTE: Promulgated in accordance with R.S. 37:1431 et seq.
HISTORICAL NOTE: Promulgated by the Office of the Governor, Real Estate
Commission, LR 37:3020 (October 2011), LR 52:

§5519. Vendor Advertising
A.
B. Adwvertisements Advertising by any real estate education vendor shall state that the vendor

is certified by the Louisiana Real Estate Commission and shall include the vendor certification
number.

C. The commission may require a real estate education vendor to furnish proof of any
advertising elaims claim. The commission may also order the retraction of advertising that violates

the-provistons-efthis-Seetion this Subpart. Such retractions shall be published in the same manner
as the original claim and shall be paid for by the real estate education vendor.

AUTHORITY NOTE: Promulgated in accordance with R.S. 37:1431 et seq.
HISTORICAL NOTE: Promulgated by the Office of the Governor, Real Estate
Commission, LR 37:3021 (October 2011), LR 52:

§5521. Investigations and Hearings

Repealed.
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AUTHORITY NOTE: Promulgated in accordance with R.S. 37:1431 et seq.
HISTORICAL NOTE: Promulgated by the Office of the Governor, Real Estate
Commission, LR 37:3021 (October 2011), LR 52:

§5523. Suspension or Revocation of a Vendor Certification or Post-License/Continuing
Education Instructor Approval

A. The commission may impose fines;-and/orsuspend-orrevoke-a-vendoreertificationand/or
poest-Heenselcontinuingeducationinstruetor-approval disciplinary action in accordance with R.S.

37:1455 for any of the following acts committed by a vendor; or owner, controlling member,
employee, or approved post-license # or continuing education instructor thereof:

4-1. false certification of course attendance hours for any student;

5:2. suspension or revocation of a salesperson;-broker-ortimeshare-interest salespersen

license, certificate, or registration issued by the commission;

6-3. failure ofa real estate vendor contact person to mform post -license # or contmumg
education instructors en—~¢ha anaRe e Seiss n-rule
and-regulations regarding changes made to R S. 37 1430 et seq or this Subpart

* i usmg des1gnated course instruction t1me to teaeh—pfemete—ade&ee—eneet}P&ge—ef

meHrgenee—er—kﬁevﬂedge—th&t—rs teach or dehver 1nformat10n or sublects not mcluded in the

approved course curriculum.

B. Suspenston The suspension or revocation of a post-license / or continuing education
instructor appreval authorization shall inelade also act to suspend or revoke, respectively, all

courses for which the-pest-license/or-continuingeducationinstructor-approval that authorization

has been granted.

AUTHORITY NOTE: Promulgated in accordance with R.S. 37:1431 et seq.
HISTORICAL NOTE: Promulgated by the Office of the Governor, Real Estate
Commission, LR 37:-3021 (October 2011), amended LR 38:3172 (December 2012), LR 52:

Page 63 of 74



§5525. Course Approval; Applications and Procedures; Expiration; Renewal

A. Courses approved by the commission for instruction by real estate education vendors shall

be elassed-in-the-followingeategories: classified as either post-license education or continuing

education.

B. 1. Application. Real estate education vendors shall complete and file a course

approval application with the commission for each course that-wil-be offered for credit toward
renewal of a real estate license.

2. Authorization. Real estate education vendors shall not advertise as-approved-by-the
commissten; or otherwise schedule or offer a course; prior to receiving written course approval
from the commission.

C. Form; Fees. The course approval application shall be in such form and detail as prescribed
by the commission and shall be accompanied by the processing fee prescribed in R.S. 37:1443.

D. Time. The commission shall approve or deny a course approval application within 45 30

calendar days afteritis feeewed successfullv completed I—ﬂeemﬁ}ete—appheaﬁeiﬁer—a—feq&est—ffem

E. Course expiration; Renewal. Each course approved by the commission shall remain active
for three years and shall expire on December 31 of the third year, unless the real estate education
vendor timely completes and files a renewal application for course approval is—filed with the
commission. The commission shall not aeeept approve education credit for anen-renewed any

course that is presented completed after the-date-ofexpiration its expiration date.

F. Course ID. The commission shall assign a tracking number to each approved course that

the real estate education vendor shall be—&sed—wrth—the—aﬁpfeved—ee’cmse—&&e—eﬂ—&ﬂ—feﬂﬁs—

g include in all related records.

n
© B

G. Course amendments; Written authorization. Real estate education vendors shall not amend
the title or outline of any approved course without first obtaining the written approval of the
commission.

G.1.

2. It shall-be-the-responsibility is the obligation of the real estate education vendor to
amend each course, as necessary, se-as-to-provide-forany-applicable law-orrule-change to address

any relevant change to an applicable law or rule that is enacted during the course approval period.
A fee shall not be required when a real estate course is amended to accommodate law or rule
changes.
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AUTHORITY NOTE: Promulgated in accordance with R.S. 37:1431 et seq.
HISTORICAL NOTE: Promulgated by the Office of the Governor, Real Estate
Commission, LR 37:3021 (October 2011).

§5527. Post License Education Courses; Course Qutline; Examination

A. Course content outline. Post-license education courses offered by real estate education
vendors shall be developed in accordance with the post-license course content outline prescribed
by the commission.

B. Examination. Real estate education vendors shall not issue and the commission shall not
authorize credit for any post-license education course, unless the student has passed an
examination on the course content. Post-license hours shall be secured through and reported by
one approved vendor.

C. Non-exclusive. Post-license education courses shall be open to all licensees regardless of
broker affiliation.

AUTHORITY NOTE: Promulgated in accordance with R.S. 37:1431 et seq.
HISTORICAL NOTE: Promulgated by the Office of the Governor, Real Estate
Commission, LR 37:3021 (October 2011), amended LR 38:3172 (December 2012), LR 52:

§5529. Continuing Education Courses; Minimum Requirements

A. Real estate education vendors may offer continuing education course topics thatinelade;
butare including but not limited to; appraisal, finance, taxes, zoning, Louisiana Real Estate License

Law /£ (R.S. 37:1430 et seq), eommisstonrulesandregulations this Subpart, environmental quality,
property management, and federal laws or regulations affecting real estate sueh-as HID-andfair

heusingregulations.

B. Minimum requirements.

1. Time. Continuing education courses offered by real estate education vendors shall
be a minimum of two hours.

2. Instruction time. A classroom hour is defined as sixty minutes, efwhieh including
at least fifty minutes are of instruction time. The prescribed number of classroom hours may
include time devoted to examinations if & required as a part of the course. Time devoted to
breakfasts;tuncheons;—dinners—or-otherrefreshments food or beverages shall not be counted as
instruction time.

C. Lieensees Students shall not receive duplicate credit for attending the same continuing

education course from the same vendor in the same year. H-shall-be-theresponstbility-efthe Each

real estate education vendor te shall advise Heensees students that credit shall not be awarded for
completing duplicate-courses the same course more than once within the same license period.
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E-D. Non-exclusive. Continuing education courses shall be open to all licensees regardless of
broker affiliation.

AUTHORITY NOTE: Promulgated in accordance with R.S. 37:1431 et seq.
HISTORICAL NOTE: Promulgated by the Office of the Governor, Real Estate Commission, LR
37:3022 (October 2011), amended LR 38:3172 (December 2012), LR 52:

§5531. Mandatory Courses; “Train the Trainer” Instructor Workshop

A. Fhe In accordance with R.S. 37:1437, the commission shall mandate an annual four-hour
continuing education course topic and curriculum that licensees shall complete during each license
period as a requirement for license renewal.

B. Real estate education vendors shall not offer the mandatory course for credit, unless a the
vendor’s course approval application has been approved by the commission.

C. There shall be no substitute curriculum for the mandatory course, including any previously
approved course that is similar in name and/er or content, without prior commission approval.

D. “Train the Trainer” Instructor Workshop.

1. Any instructor used-inthe-presentation-of who presents the mandatory course shall
have first completed the annual “Train the Trainer” instructor workshop developed specifically for

each mandatory course topic.

2. Completion of a prior yeartrain—the—trainer instructor workshop shall not be
substituted for completion of the current year workshop.

3. a. An individual licensee’s completion of a “Train the Trainer” instructor
workshop shall be counted as completed continuing education towards that individual’s annual
education requirement for the vear in which the instructor workshop is completed.

b. Notwithstanding Subparagraph (a) of this Paragraph, a licensee shall not be
credited for completion of an instructor development workshop during which only methods of
teaching are included in the course.

AUTHORITY NOTE: Promulgated in accordance with R.S. 37:1431 et seq.
HISTORICAL NOTE: Promulgated by the Office of the Governor, Real Estate
Commission, LR 37:3022 (October 2011), amended LR 38:3173 (December 2012), LR 52:
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§5533. Methods of Instruction

A.
B. For the purposes of this Chapter, “Distance education” has the same meaning as defined in
§ 5333 of this Subpart. ;forthe purpese-ofthis Chaptershall mean-any ofthe followine method

B: C. Course approvals. Real estate education vendors that offer distance education courses shall
apply for course approval, prior to any such course being offered, as follows::

2. 1. Distance education courses that have been approved by the commission for course
content shall be submitted to the Association of Real Estate License Law Officials (ARELLO) for

certification efthe-delivery-methed prior to any course offering.

2. Loss of ARELLO certification for courses approved wnder pursuant to this Section
shall automatically suspend commission approval of the course eentent.

E-D. Examination.

.- Lb.

2. Exam certification. The examination that-a—stadent—submitsfor—grading shall

include a signed and dated statement that the student has personally completed the course and
examination.

E E. Format. All courses submitted for approval shall be in the exact format in which they will
be sold to lieensees students for post-license or continuing education credit.

G- F. Limitations; Grading.

1. Real estate education vendors shall not grade any written assignment or
examination if it is presented for grading before the time frame for course completion has been
reached.
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H 2. Real estate education vendors shall not grade any examination that does not contain
the signed certification required in ParagraphE-2 Subsection (D) of this Section.

EG. Completion. Real estate education vendors shall certify students as successfully
completing a course only if the student completes any witten required assignments and passes the
required examination. en-ceurse-content:

AUTHORITY NOTE: Promulgated in accordance with R.S. 37:1431 et seq.
HISTORICAL NOTE: Promulgated by the Office of the Governor, Real Estate
Commission, LR 37:3022 (October 2011), LR 52:

§5535. Certificates of Completion

A. Real estate education vendors shall issue certificates of completion as required by the
commission to students upon course completion, which shall contain at least eentaining the
following information te-students:

1. complete—name—of the real estate education vendor name and the vendor

certification number;
2. student name efthe-studentas-teensedwith-the-commission;
3. student real estate license number;
A4d-AT.
8. indieation-of delivery method.
AUTHORITY NOTE: Promulgated in accordance with R.S. 37:1435.
HISTORICAL NOTE: Promulgated by the Office of the Governor, Real Estate
Commission, LR 37:3023 (October 2011), LR 52:
§5537. Course Schedules and Attendance; Reporting
A.

B. Course schedules shall be received by the commission at least 10 calendar days prierte
before the beginning of each month.

C.
AUTHORITY NOTE: Promulgated in accordance with R.S. 37:1431 et seq.
HISTORICAL NOTE: Promulgated by the Office of the Governor, Real Estate

Commission, LR 37:3023 (October 2011), LR 52:

§5539. Non-Certified Real Estate Education Vendors
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A. Authorization; Limits. Non-certified real estate education vendors may request
commission approval to offer continuing education courses under subject to the following
conditions::

1. Non-certified real estate education vendors shall comply with the course approval

and course reporting procedures speeified-inSeetion553FA-C-ofthis-Chapter required by this
Subpart.

A2-A3.

B. Education credit. The commission shall not grant credit for any course presentation
that exceeds the maximum limits specified in this Part Section.

AUTHORITY NOTE: Promulgated in accordance with R.S. 37:1431 et seq.
HISTORICAL NOTE: Promulgated by Office of the Governor, Real Estate Commission,
LR 37:3023 (October 2011), LR 52:

Chapter 57. Timeshares

§5701. Timeshare Registration; Requirements ferPrecessing

A. This Chapter regarding timeshares shall be interpreted and implemented in accordance with
the Louisiana Real Estate License Law (R.S. 37:1430 et seq) and the Louisiana Timesharing Act
(R.S.9:1131.1 et seq).

B. 1. Application. In accordance with R.S. 37:1437.1, each Ewery applicant for initial
registration as a timeshare developer or timeshare salesperson shall submit to the commission a
fully completed application on a form provided by the commission accompanied by the prescribed
fees.

2. Each applicant shall receive the commission’s written approval of its registration
prior to the date that such applicant engages in the business of selling timeshare interests in
Louisiana.

B- C. Timeshare salesperson; Initial registration. Every application for an initial timeshare
salesperson registration shall contain the name of the developer for whom the applicant will be
weortking sell or offer to sell any timeshare interest following registration and shall be signed by a
designated representative of that developer.

& D. Timeshare developer; Initial registration. Applicants for registration as timeshare
developers shall submit the following to the commission atthe-time-of upon filing for registration,

as applicable:
1. sample copies of the conveyance and financing forms, and;-when-applicable;copies

ofthe public offering statement, and a certified copy of the timeshare declaration;
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2. when-appheable; an affidavit; signed by the chief executive officer or managing
partner of the developer and by any natural person having an ownership interest exceeding 10
percent in either the developer or entities which—eentrel controlling it, that which states under
subject to penalty of perjury, that the affiant has read the timeshare declaration and all attached
documents; and that they are true and correct.

AUTHORITY NOTE: Promulgated in accordance with R.S. 37:1431 et seq.
HISTORICAL NOTE: Promulgated by the Department of Economic Development, Real
Estate Commission, LR 26:60 (January 2000), repromulgated by the Office of the Governor,
Real Estate Commission, LR 37:3023 (October 2011), LR 52:

§5703. Receipt of Application

Repealed.

AUTHORITY NOTE: Promulgated in accordance with R.S. 37:1431 et seq.
HISTORICAL NOTE: Promulgated by the Department of Economic Development, Real
Estate Commission, LR 26:60 (January 2000), repromulgated by the Office of the Governor,
Real Estate Commission, LR 37:3023 (October 2011), LR 52:

§5705. Bonds

A. At the time of initial application, each applicant for registration as a timeshare interest
salesperson shall provide evidence of ene a $10,000 bond issued in favor of the state by a surety
company authorized to do business in this-state-in-the-ameunt-of $10;000 Louisiana in accordance
with R.S. 37:1437.1(E).

B. A new bond or a renewal or continuation of the original bond shall be required for each
registration period. If a continuous bond is filed, a new or renewal bond is not required as long as
the continuous bond remains #feree-and-effeet effective.

C. Jr-the-event When a bond is revoked or canceled by the surety company, the timeshare
registration of the named bondholder shall automatically be suspended until such time as a new
bond is filed with the commission.

AUTHORITY NOTE: Promulgated in accordance with R.S. 37:1431 et seq.
HISTORICAL NOTE: Promulgated by the Department of Economic Development, Real
Estate Commission, LR 26:60 (January 2000), amended by the Office of the Governor, Real
Estate Commission, LR 37:3023 (October 2011), LR 52:

§5707. Fees
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A. Registration fees shall cover a period of one calendar year in accordance with R.S. 37:1442
and shall not be prorated.

AUTHORITY NOTE: Promulgated in accordance with R.S. 37:1431 et seq.
HISTORICAL NOTE: Promulgated by the Department of Economic Development, Real
Estate Commission, LR 26:60 (2000), repromulgated by the Office of the Governor, Real Estate
Commission, LR 37:3023 (October 2011), LR 52:

§5709. Automatic Suspension for Non-Renewal

A. If a developer’s timeshare registration is suspended or revoked, no sales of timeshare
interests in that project may be conducted by that developer, by any timeshare sales registrant
working for that developer, or by any licensed real estate broker or salesperson working with that
developer.

AUTHORITY NOTE: Promulgated in accordance with R.S. 37:1431 et seq.
HISTORICAL NOTE: Promulgated by the Department of Economic Development, Real
Estate Commission, LR 26:60 (2000), repromulgated by the Office of the Governor, Real Estate
Commission, LR 37:3023 (October 2011), LR 52:

§5711. Terminations

A. A developer who wishes to terminate an association with a sales—registrant timeshare

interest salesperson shall return—theregistrant’s—sales—registration—eertificateto-the—commission
along—with-aproperhy—exeecuted transfer timely submit the form as—previded prescribed by the

commission in accordance with R.S. 37:1441.

B. A sales—registrant timeshare interest salesperson who wishes to terminate an association
w1th a t1meshare developer shall req&est—rn—w&tmg—ﬂ&a&ﬂ&edeveleper—reﬂ*m—th&ﬁegs&ar%s—sales

develeper—T—hﬁ When a t1meshare interest salesperson transfers to another t1meshare developer

the transfer request form shall be accompanied by a new bond and appropriate transfer fees.
AUTHORITY NOTE: Promulgated in accordance with R.S. 37:1431 et seq.
HISTORICAL NOTE: Promulgated by the Department of Economic Development, Real
Estate Commission, LR 26:61 (2000), repromulgated by the Office of the Governor, Real Estate
Commission, LR 37:3024 (October 2011), LR 52:

§5715. Establishment of Escrow Account

A. Where applicable, the developer of each timeshare plan that has timeshare property located
in Louisiana, or who maintains a sales office in Louisiana for the sale of timeshare interests, shall
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establish interest bearing escrow accounts in the developer’s name at a financial institution in the
parish where the timeshare property or sales office is located; in accordance with R=S-9:3431+16
and1+7 R.S. 9:1131.16.1 and 1131.17.

AUTHORITY NOTE: Promulgated in accordance with R.S. 37:1431 et seq.
HISTORICAL NOTE: Promulgated by the Department of Economic Development, Real
Estate Commission, LR 26:61 (2000), repromulgated by the Office of the Governor, Real Estate
Commission, LR 37:3024 (October 2011), LR 52:

§5717. Affidavit of Authority

A. Every developer of a timeshare plan shall submit to the commission notarized affidavits
attesting to the existence, location, and account number of the developer’s escrow accounts. The
affidavits shall authorize and empower the commission or its representatives to examine, inspect,
and/er and copy the developer’s escrow accounts.

AUTHORITY NOTE: Promulgated in accordance with R.S. 37:1431 et seq.
HISTORICAL NOTE: Promulgated by the Department of Economic Development, Real
Estate Commission, LR 26:61 (January 2000), repromulgated by the Office of the Governor,
Real Estate Commission, LR 37:3024 (October 2011), LR 52:

§5719. Escrow Account Closing

A. Every developer shall notify the commission, in writing, of his-intention the intent to close
an escrow account at least 10 days prior to the intended closing date.

AUTHORITY NOTE: Promulgated in accordance with R.S. 37:1431 et seq.
HISTORICAL NOTE: Promulgated by the Department of Economic Development, Real
Estate Commission, LR 26:61 (January 2000), repromulgated by the Office of the Governor,
Real Estate Commission, LR 37:3024 (October 2011), LR 52:

§5721. Maintaining an Escrow Account

A. Upon revocation, suspension, or lapse expiration of registration, a developer shall
nevertheless continue to maintain all escrow accounts until such time as all monies have been
properly disbursed according to law.

AUTHORITY NOTE: Promulgated in accordance with R.S. 37:1431 et seq.
HISTORICAL NOTE: Promulgated by the Department of Economic Development, Real
Estate Commission, LR 26:61 (January 2000), repromulgated by the Office of the Governor,
Real Estate Commission, LR 37:3024 (October 2011), LR 52:

§5723. Change of Address

Repealed.
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AUTHORITY NOTE: Promulgated in accordance with R.S. 37:1431 et seq.
HISTORICAL NOTE: Promulgated by the Department of Economic Development, Real
Estate Commission, LR 26:61 (January 2000), repromulgated by the Office of the Governor,
Real Estate Commission, LR 37:3024 (October 2011), LR 52:

§5725. Payment to Non-Registrants

A. Timeshare registrants. i accordance with the provisions of R.S.37:1446(A ). In accordance

with R.S. 37:1446, timeshare registrants shall not offer or pay a fee or any other compensation of
any kind to any unregistered person for the purpose of obtaining any timeshare solicitations.

AUTHORITY NOTE: Promulgated in accordance with R.S. 37:1431 et seq.
HISTORICAL NOTE: Promulgated by the Department of Economic Development, Real
Estate Commission, LR 26:61 (January 2000), repromulgated by the Office of the Governor,
Real Estate Commission, LR 37:3024 (October 2011), LR 52:

§5727. Developer Records

A. Every developer shall retain;-fer-atleastfive-years; readily available and properly indexed
copies of all documents which in any way pertain relate to the sale or solicitation of timeshare
interests in which he has acted as a developer for no less than five years from the date of each such
document.

AUTHORITY NOTE: Promulgated in accordance with R.S. 37:1431 et seq.
HISTORICAL NOTE: Promulgated by the Department of Economic Development, Real
Estate Commission, LR 26:61 (January 2000), repromulgated by the Office of the Governor, Real
Estate Commission, LR 37:3024 (October 2011), LR 52:

Family Impact Statement
The proposed amendments to LAC 46:LXVIIL.101 et seq are not anticipated to cause any
impact, relative to family formation, stability, or autonomy as described in R.S. 49:972, including
but not limited to the analysis factors enumerated in R.S. 49:972(B).
Poverty Impact Statement
The proposed amendments to LAC 46:LXVIIL.101 et seq are not anticipated to cause any
impact, relative to child, individual, or family poverty in relation to individual or community asset
development poverty as described in R.S. 49:973, including but not limited to the analysis factors
enumerated in R.S. 49:973(B).

Small Business Economic Analysis & Impact Statement
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Pursuant to the Administrative Procedure Act, including but not limited to R.S. 49:974.4
and 974.5, the board considered the impact of the proposed amendments to LAC 46:LXVII.101 et
seq, relative to small businesses and the methods of reducing such impact, and determined that
such changes are not anticipated to have any adverse impact.

Public Comments

All interested persons may submit written comments, on or before noon on May 20, 2026,
to Mr. Jeremy Travis (jtravis@lrec.gov), Public Information Director, Louisiana Real Estate
Commission, 9071 Interline Avenue, Baton Rouge, Louisiana, 70809.

Public Hearing

A hearing will be held on May 28, 2026 at 10 a.m. at the office of the Louisiana Real Estate
Commission, 9071 Interline Avenue, Baton Rouge, Louisiana, 70809, if it becomes necessary to
convene a public hearing to receive or consider comments in accordance with the Administrative
Procedure Act.

Summer S. Mire
Executive Director
L. ESTIMATED IMPLEMENTATION COSTS (SAVINGS) TO STATE OR LOCAL
GOVERNMENTAL UNITS (Summary)
There are no implementation costs or savings to state or local governmental units associated with
the proposed changes other than a one-time minimal cost of publishing the rule. The commission
determined that the proposed changes are necessary to comply with the April 1, 2025, Executive
Order Number 25-038. The proposed changes make numerous technical and language changes
intended to: reduce the overall length, number, and complexity of regulations; use more concise,
plain language; and, repeal or greatly reduce rules that are redundant with existing statutes.

II. ESTIMATED EFFECT ON REVENUE COLLECTIONS OF STATE OR LOCAL
GOVERNMENTAL UNITS (Summary)

There is no anticipated impact on revenue collections to state or local government units as a result
of the proposed changes.

I11. ESTIMATED COSTS AND/OR ECONOMIC BENEFITS TO DIRECTLY AFFECTED
PERSONS, SMALL BUSINESSES, OR NON-GOVERNMENTAL GROUPS (Summary)
There are no estimated costs associated with the proposed changes.

IV.  ESTIMATED EFFECT ON COMPETITION AND EMPLOYMENT (Summary)
The proposed changes will have no effect on competition and employment.
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